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READER. 


Here preſent you with the Produtt 

of thoſe Leiſure Hours that my dai- 

ſy Bujmeſs of teaching affords me ; it 

being a Piece uon that uſeful Art cats 
led Book-keeping, it was indeed at 

firſt defigned only for the Uſe of my 


own Pupils. 


Nut having had the Mis fortune to loſe 
a Manuſcript Copy of ſome of my for- 


mer Works (they being always wrote 
for the aforeſaid Uſe and the great ſa- 
tigue that I then underwent to furniſh 


mine to publiſh every Piece (that I 
wrote from that Time forwards ) as ſoon 
as could get it in readineſs for the 
Prefs; and as they are generally Pie— 

2 Ces 


[ * 
ces of great Service to Abundance of 
People in different Ways of Life, ] have 
always made a Tender of them to the 


Publick, 


Now, how far this Prece pon Bool. 


keeping may be thought uſeful, I ap- 


peal 4% Any fudicious Accomptant, and 


if he be a Man of Candour, I am pretty 


awell aſſured of his acquieſcingwith me, 
that the following Inſtrutions are gc- 
cording to d modern Way of Book- 
keeping 3 and for conciſeneſs of Me- 


thod ( conſidering the Multiplicity of 


ambiguons and tantologicalt Accompts 
that are hereby exploded ) he pill gc- 


knowledge it to be an Improvement p- 


on the Italian Method of Book-keeping, 
Yours, &c. 


DFnucen-ftreet, R. HAY F. S. 
 Cheaffide. 
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ITALIAN METHOD I BOOK 
K EE PING. 


<1 [7D EVERY p rudent Perſem that . 
9 * but the aft Regard to his ©\ 
Pg: Eſtate, or for the Weltare of his 
2 Family, muſt acknowledge it to be 

very convenient to keep tome Sort 

of Bocks or other, wherein to infert the moi 
needful Occurrences relating to the Incomes and 
Expences that daily, weekly, monthly, cor 
yearly do accrue to him; and certajuly the moil 
B commend- 
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commendable Way, (let them be kept how, and 
which Ways the Owner pleaſes) is to enter every 
Article in ſo fair, plain, and intelligible a Man- 
ner, as not only to be perſpicuous to the Owner 
himſelf, but to any other Perſon that is but 
indifferently ſkilled in Accompts, as either of 
them may be able to make them up in ſo juſt 
and true a Manner, as to ſhew at any Time, 
whether the Owner's Circumſtances are in an 
ebbing or flowing Way, and how, and in what 
Poſture, at all Times, his Affairs do lie, in re- 
lation to his Eſtate. 


Now the Method that is chiefly in uſe a- 
mong the moſt accurate Accomptants at this 
Time, is the Lalian Way, by double Entry, 
or Debtor and Creditor. 


THE [alion Method being found to be the 
moit equitable Way of keeping Books ; becauſe 
it will admit of no Entry but what is according 
to Truth, it ſuffering no Accompt to be charg- 
ed with more or lets than it ought, nor to be 
ducharged any otherwite. 


For no Man that keeps his Books in this 
Way can fecret a fraudulent Entry in them; 
by reaſon the Books themſelves will betray him: 
For the true Italian Method will admit of no 
Entry in the Leger, without its proper Vouch- 
er, which is always referred to, in every Arti- 
cle of Debtor and Creditor, 

AND 
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4 AND as the whole Art of the Tallan Way of 
' keeping Books depends intirely upon the Jour- 
nal and Leger, I ſhall not tritie my own, nor 
the Reader's Time away, 1n giving unneceſſt ary 
eſcriptions of the ſeveral Sorts of Books ; that 
the Journal-Parcels may be derived from, be- 
cauſe thoſe may be more or leſs, according as a 

Man's Buſineſs, or his Fancy may lead him. 


Fox the Merchants themſelves (who com- 
monly are the moſt exact in keeping their Books 
and Accounts of any) differ very much among 
themſelves about the Number of Books, as well 
as in the Manner of having their Legers ruled ; 
ſome having them ruled in ſuch a Manner, as 
they may refer to the Page of almoſt every Book 
that a Journal- Parcel ariſes from, both Debtor 
and Creditor ; and others again have them ruled 
in ſuch a Manner, as only to reſerve a Column 
to refer to the Folio of the Leger, where the 
Counterpart of the Debtor or Creditor is enter- 
ed, and another Column to place the Page of 
the Journal in, where thoſe Entries are poſted 
from. 


Tryest Things being ſo well known to the 
Merchant's Accomptant, it will be thought 
needleſs for me to particularize about them, but 
ſhall proceed to my intended Defign ; that is to 
ſay, to name what Books may be thought ne- 
fary for the Landed Gentleman to keep, and that 
ſhall be done as they come in the Courſe of my fol- 

B 2 lowing 
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lowing Inſtructions, But to return to my 
Subject, 


Tur frſt Thing — towards keeping 

Books in the Haliun Way, is to take an Inven- 
tory of your Eſtate; that is to ſay, ta take an 
exact and particular Account of all thoſe Things 
your Eſtate conſiſts in; as Ready Money, 
Houſes, Lands, Parts of Ships, Shares in the 
Publick Funds, Annuities, Bonds, Goods, &c. 
expreſſing their Quantity and Value, together 
with what Debts are due to you; all thele Par- 
ticulars being ſo many ſeveral Branches, the 
whole together make up your Eſtote, which 
we call Stack. 


Now obſerve, that each of thoſe Particulars. 
your Inventory does conſiſt of, are therefore 
made Debtor to Stock in your Leger, becauſe 
they are in Effect ſo many Stewards to whom 
you intruſt your Eſtate, and each of them are 
accountable to you for their ſeveral Parts of it. 


Axp, on the contrary, for what Debts you 
owe, of which you mult take a particular Ac- 
count, Stock muſt be made Debtor in your 
Leger - becauſe your Eſtate is anſwerable for 
ſo much Money to the Parties to whom thoſe 
Sums are due, and, by Conſequence, is ſo much 
teſlened thereby. And Stock being thus made 
Debtor for what you owe, and having Credit 
by all thoſe Particulars in which your Eſtate 

conſiſts, 


Ya. 
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conſiſts, and by the Debts which arc due to 


you, you will have a true and clear Proſpect of 
the real Worth of your Eſtate ; for that mutt 
neceſſarily be ſo much, as will make the Deb- 
tor Side of Stock equal to the Creditor Side 
thereof; becauſe that you have ſo much in 
Money, Lands, Houſes, Shares of Ships, Shares 
in the Publick Funds, Annuities, Bonds, Goods, 
Sc. ayer and above what you are indebted, 


FROM what has been ſaid you may obſerve, 
that the Account of Stock in your Leger is in- 
deed yourſelf, and is therefore made Dehtor to 
all thoſe Perſons to whom you are indebted, and 
has Creditor by all Perſons and Accounts which 
are indebted to you, 


ALL other Accompts which you may have 
Occaſion afterwards to make, however they may 
be worded for the Sake of Diſtinction in the Af- 
fairs of Trade, &c. are all in reality Debtors to you, 
and are Creditors by yourſelf, ſuch Accounts on- 
Iv excepted as are of the fame Nature of Stock, 
and are made only for the Sake of Exactneſs in 
Method, ſuch as Profit and Loſs, Houſe Ex- 


pences, Account of Intereſt, or any other Ac 


count trom whence you can make no Demand, 
nor any Demand can be made upon you, 


THEsE Things ought to be well conſidered, 
and they being rightly apprehended, will be 
greatly belpful to the underſtanding of the ſub- 

5 ſequent 
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ſequent Diſcourſe upon that excellent Method 
called, The Italian Way of Book-kezping. 


Fon as every particular Article in your In- 
ventory mult ſtand charged, or be made Deb- 
tor to Stock in your Leger for the Part of your 
Eſtate which it does contain; ſo it muſt be 
diſcharged, or made Creditor by any Variation 
of the Property, becauſe there is a new Debtor 
ſubſtituted in the Place of the former. 


AnD whoſoever receives any Thing for your 
Account, either in Payment of a Debt due to 
him, or for which he is to be accountable to 
you, and whatſoever you inveſt any Part of 
your Eſtate in, muſt always be made Dehtor. 


As for Inſtance, we will ſuppoſe when you 
took your Inventory, you had by you in Caſh 
100 J. for which you have made Caſh Debtor 
to Stock in your Leger 100 J. and that you pay 
to Humphrey Hill 20 l. you owing him to much 
when you took your Inventory, and having 
made him Creditor by Stock for the ſaid Sum 
in your Leger. Now having paid Humphrey 
Hill the ſaid 20 J. | | 


Debtor Humphrey Hill to Cath 200. 
and 


Creditor Caſh by Humphrey Hill for the 20 . 


Caſh 
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Caſh cannot now properly remain Debtor to 
Stock 100 J. as before, becauſe the Property is 
changed, you having now left but 80 J. nor is 
your Stock leſſened thereby; for tis but what 
you owed, only Caſh ſtands Debtor for 20 /, 
leſs than it did before; and by making Hum- 
 phrey Hill Debtor for the 20 J. your Stock is 


diſcharged of the ſaid Debt. 


THEREFORE by entering Humphrey Hill 
Debtor to Caſh paid him 20 J. and by giving 
Caſh Creditor for the ſame Sum, the Caſe will 
be clear; for then the Account of Caſh will 
ſtand Debtor.only for the Sum that the Debtor 
Side exceeds the Creditor Side, being 80 J. and 
Humphrey Hill ſtanding Debtor for the ſame 


Sum that he ſtands Creditor for, ſhews that your 


Account with Hill is at an End, and that Caſh 
ſtands Debtor for no more than you have in 
your Bag. 


As tor Example, when you poſted your In- 
ventory, we will ſuppoſe the Accounts ſtood in 
your Leger as they do underneath. 


Leger, | 
Fol. 1. Stock Dr. Contra Cr, 
To Humph. Hill 20 l. By Caſh 100 /, 


Fol. 2. Caſh Dr. Contra Cr, 
To Stock 100 /. | 


Fol, 
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Fol. 3. Humpb. Hill Dr. Contra Cr. 
By Stock 20 J. 


Now you having raid t to Humphrey Hill the 
20 l. that you owed to him, and having wrote the 
ſame in your Leger, the aforeſaid Accounts will 


then appear in your Leger, as they now do 
underneath. A 


Fol. 4. H. Hill Dr. Contra Cr. 
To Caſh paid him 20% By Stock due to him 20 /. 


Herein you may obſerve of Humphrey Hill's 
Account, that the Sum on the Debtor Side, 
and the Sum on the Creditor Ade being both 
alike, that Account is at an end, there being 
nothing due to either of you, 


Fol. 2. Caſh Dr. Contra Cr. 
To Stock 100 I. By H. Hill paid him 20 . 


From 100 The Balance, or Sum remaining is 
Take ul but 80 J. 


AND here on the Debtor Side of this Account; 
Caſh ſtands charged with 100 J. to Stock; but 
you having, ſince that firſt Entry was made, 
paid to Humphrey Hill the 20 l. that you owed 
to him when you took your Inventory ; and 
have accordingly wrote ſo much off the Cr. of 
the aforeſaid Account of Caſh, Caſh cannot re- 


main 
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main Debtor for more than you have left, that 
being ſo much as will make the Sum on the 
Creditor Side (being 20 /.) equal to the Sum on 
the Debtor Side (being 100 J.) thai being 80 /, 
you having no more left in your Bag. 


So that you may obſerve that your Leger is a 
Sort of an Abitract of your Journal, and that 
every Journal-Parcel muſt conf1it of a Debtor 
and a Creditor ; and conſequently, that every 
Entry you make in your Leger mult always be 
wrote doubly, charging one Account with the 
fame Sum you diſcharge another. 


AND the ſame Rule holds when you make 
ſundry Accounts Debtor, and but one Creditor 
or give ſundry Accounts Creditor by one Debtor ; 
or make ſundry Accounts Debtor to ſundry Cre- 
ditors: For without the exact Obſervance of 
theſe Things,. your Leger can never balance, 


AND moreover you are to obſerve, that for 
whatſoever you receive in Trade, whereby your 
Stock is conſiderably inercaſed, ſome Account 
muſt be charged or made Debtor; an for what- 
ſoever you deliver out in like Caſes ſome Ac- 
count muſt be diſcharged, or have Creditor. 


AND all other Accompts, whether they be of 
Perfons, Stocks, Annuities, Bonds, Goods, 
Voyages, or any Thing elſe, from whence any 
mult always haye a Creditor, 


> Au 


new Debtor ariſe+ 


pl 


| 
| 
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Anp hence it is, if no Error has been com- 
mitted in poſting, your Leger muſt neceſſarily 
balance; becauſe that if the Sums on the Deb- 
tor Side be taken collectively throughout the 
Leger, and added together, and the Sums on 
the Creditor Side be taken out in the ſame Man- 
ner as thoſe are done on the Debtor Side, and ſo 
added together, the Total of the Debtors, and 
the Total of the Creditors will be exactly the 
tame, anſwering each other, like Face to Face. 


As for Example. According to the forego- 
ing Inſtances of the Leger Entries, you will 
find the Sums on the Debtor Sides, and the 
Sums on the Creditor Sides to anſwer each other, 
as underncath. 


Leger Dr. Contra Cr. 


Fol. 1. amounts to 201. Fol. 1. amounts to 100 /. 
Fol. 2. amounts to 1004. Fol. 2. amounts to 20 /. 
Fol. 3. amounts to 204. Fol. 3. amounts to 20/7. 


m_— 


Total Debtors 140 J. Total Creditors 140 J. 


— — 


The Debtor and Creditor amount to the ſame. 
50 that the Leger itſelf may not improperly be 
compared to the Beam of a Pair of Scales, that 
mult always be kept even, and that whatſoever 
you put into one Scale, the like you muſt put 
into the other, elſe the Beam will not always 
kept even. 

Tuvs 
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Tuus much may be thought ſuſſicient to 
demonſtrate the firſt General Rule, which ſays 
that every Entry you make in your Leger muſt 
always be wrote double, the Debtor, or Ac- 
count charged, and the Creditor, Or Ae ant 
diſcharged; which two Entries mull be exact 
Counterparts the one of the other. 


Tir next Thing I ſhall proceed upon once 
more, is the ſecond General Rule, which ſays, 
That whatſoever er receive, that Accompt 
muſt be made Debtor; and, on the contrary, 
whatſoever you Alive out, that Accompt mitt 


be Creditor, 


For Inftance. Suppoſe that when you took 
_ Inventory you had by you a Catk of Su- 
| valued at 127. and now we will ſuppoſe 
= you ſold the ſaid Catk for 13 J. and have 
received Money for the fame ; here becauſe you 
receive Money, Cath muſt be made Debtor to 
Sugar 13 J. and becauſe you deliver the Cal: 
of Sugar, Sugar muſt be Creditor by Cath 17 / 


Ap here you may obſerve how the Profit 
or Lots by any Commodity will appear in your 
Leger; for the Caſk of Sugar being valued but at 
12/, in your Inventory, and it being now ſold 
for 13 J. it is manifeſt there is 20 Shillings gain- 
cd thereby, as it does appear by the Sugar hav-- 
ing Credit 20 Shillings more than it ſtood Deb- 
tor for, Sce the next Page. 

C 2 Sugar 
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Sugar Dr. Contra Cr. 


_ „ By Caſh received 
To Steck for 1 Caik 12 J. for 1 Caſk 5 131. 


So to balance that Account, you make Sugar 
Debitor to Protit and Loſs gained 1 /. and on 
the Creditor Side of Profit and Loſs you muſt 
write, By Sugar gained Il. then the Account 
of the Caſk of Sugar will be cloſed, and done 
with. Sce underneath, 


Sugar Dr. Contra Cr. 


To Stock for 1 Caſk 12/, By Caſh received 7 
To Profit and Loſs 4 tor 1 Caſk 
gained — . 
1231 


Profit and Loſs Dr. Contra Cr. 
By Sugar gained 11. 


Tus Piece being deſigned for the Uſe of 
thoſe who have ſome Knowledge in the Art of 
the ITalian Method of Book-keeping, and not 
for thoſe who are wholly ignorant in the fame, 
J do therefore think, that what I have faid 
already may be thought as much as is need- 
ful by way of Introduction, I ſhall now 
proceed in laying down the Grand General 

| Rule, 
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Rule, which muſt always be obſerved in mak» 
ing a Journal-Entry, and fo conclude. 


The Grand General Rule. 


All Things received, or the Receiver, 
<-> 
The Account upon which the Thing is received, 


muſt always be made Debtor, 


And all Things delivered, or the Deliverer, 
or, | 
The Account upon which the Thing is delivered, 


muſt always be the Creditor. 


Txis General Rule, with what has been 
ſaid previous thereto in the foregoing Intro- 
duction, being enough to give the Reader a 
true Idea of the Juſtneſs of the Italian Method 
of Book-keeping, I ſhall now lay down ſome 
Things proper to be obſerved in taking of In- 
ventories belonging to Landed Eſtates, and then 
I ſhall proceed with ſuch particular Rules as 
ſhall enable the Learner to make a proper 
Journal-Entry in moſt of thoſe Caſes that does 
commonly occur in the Courſe of Merchandiz- 
ing, or in other Ways of Dealing. 


CHAP. 


{ 
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Ea AT. 1 


Containing Inſtructions in relation 15 
the taking of an inventory of Eflates 
in Land, &c. 


SECT, I. Of Landed Fitates * a certain 


7 me, 


EFORE the Landed Gentleman can 
take an Inventory of his Worth, he muſt 
take a Survey of his Eſtate in a Book called, a 
Survey Book, which he ſhould make out freſh 
every Year, and to to have one always by him; 
and this Book muſt be ruled with divers Co- 
lumns, wherein the following Things, among 
others, muſt be incerted, 
8; For the Tenant's Name. 
2. For the Name of the Place that is lett out, 
. For the Rent lett at. 
4. For the Number of Acres. 
. For the Pariſh Value per Annum. 
6. For the improved Value per Annum. 
7, For the Arrears due from each Tenant, 


SECT, 
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i. 


—— — —— — 


Sec T. II. Of Eftates upon Lives. 


ND for ſuch Eſtates as are uſually let 
out upon Lives, he muſt likewiſe take a 

Survey, and put in a Book, which muſt be 

ruled in ſuch a Manner as to have a Column, 


1. For the Names of the Tenements. 

2. The Date of the Leaſes, by whom grant- 
ed, and for what Conſideration. 

3. The Tenant's Name, and the Number of 
Lives. 

4. The Number of Acres. 

5. The Pariſh Value. 

6. The Vear's Reverſion, and Value of che 
Purchaſe. 

7. The annual Convention Rents. 

8. Capons. 

9. Plowing Days. 

10. Suits. to Court, Hariots, G&c. with the 
Arrears due on the forgoing Accounts 


Theſe being done, the Gentleman muſt draw 
out an Abſtract of the ſaid Survey-books, from 
whence he mult compute what the ſaid Eſtates 
do annually bring him in ; and he muſt accor- 
dingly make each Eſtate Debtor to Stock for 
the Value of the fame. See the Way to value 

al Kind of Annuities in my New Method for 
"ahung Annuities for Lives, &c. 


SECT 


—— — 
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CHAP. I. 


Containing Inſtructions im relation to 
the raking of an Inventory of Eflates 
in Land, Cc. 


SECT, I. Of Landed Eſtates for à certain 


7 me, 


EFORE the Landed Gentleman can 
take an Inventory of his Worth, he muſt 
take a Survey of his Eſtate in a Book called, a 
Survey Book, which he ſhould make out freſh 
every Year, and to to have one always by him; 
and this Book muſt be ruled with divers Co- 
lumns, wherein the following Things, among 
others, muſt be incerted. 
* For the Tenant's Name. 
2. For the Name of the Place that is lett out, 
For the Rent lett at. 
For the Number of Acres. 
For the Pariſh Value per Annum. 
6. For the improved Value per Anunum. 
7. For the Arrears due from each Tenant, 


SECT, 
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— — 


— — 


Sec T. II. Of FEftates upon Lives. 
\ ND for ſuch Eſtates as are uſually let 


out upon Lives, he muſt likewiſe take a 
Survey, and put in a Book, which muſt be 
ruled in ſuch a Manner as to have a Column, 


I. For the Names of the Tenements. 

2. The Date of the Leaſes, by whom grant- 
ed, and for what Confideration. 

3. The Tenant's Name, and the Number of 
Lives. 

4. The Number of Acres. 

5. The Pariſh Value. 

6. The Year's Reverſion, and Value of the 
Purchaſe. 

7. The annual Convention Rents. 

8. Capons. 

9. Plowing Days. 

10. Suits to Court, Hariots, Gc. with the 
Arrears due on the forgoing Accounts, 


Theſe being done, the Gentleman muſt draw 
out an Abſtract of the ſaid Survey-books, from 
whence he muſt compute what the ſaid Eſtates 
do annually bring him in ; and he muſt accor- 
dingly make each Eſtate Debtor to Stock for 
the Value of the ſame. See the Way to value 

al Kind of Annuities in my New Method for 
"ahung Annuities for Lives, &c. 


SECT 
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SECT. III. Of FEflates in Timber, 


HE next Thing the Gentleman is to get 
furniſhed withal, is a Stock Book for his 
Timber, of which he thould have a Survey of 
every particular Tree upon his Eſtate, as well 
as of thoſe that are likely to become Timber ; 
and this Book muſt be ruled with divers Co- 


lumns. 


1, For the Number of each Tree. 

2. For the Bigneſs at the Girth. 

3. For the Length of the Tree. 

4. For the Number of folid Feet contained 
in each. 

5. For the Value of the Feet. 

6. For the Value of the Body of each, 

7. For the Value of the Head of cach. 

8. For the Value of the Bark. 

9. And laſtly, a Column to ſet down the 
Value of the Body, Head, and Bark added to- 
gether. 


And having added the Value of every parti- 
cular Tree together, the Sum Total will be the 
Value of the whole; for which make Timber 
(or what other Name you pleaſe to call it) 


Debtor to Stock for the Value of the ſame. 


SECT. 
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K 


S ECT. IV. Of Parks, 


[| Believe it will not be thought improper (if 


it be practicable) for the Gentleman whois 


Owner of a Park, and would not be impoſed 
upon by his Servants (who too frequently make 
it their Practice of killing too many female 
Fawns at the Times of the Does dropping 
them, &c.) to have his Park drove at the pro- 
per Seaſon of the Year, in order to take an Ac- 
count of the Male and Female Deer, with the 
Number of Bucks, Does, Haviors, G&c. in a 
Stock-book made on Purpoſe for this Uſe, and 
ruled with divers Columns, wherein to ſpecify 
the Number of each particular Sort, under the 
following Heads, vig. 


1. For the Number of Fawns Male and 
Female, 

2, For the Number of Prickets and Teggs. 

3. For the Number of Soars and Thaves. 

4. For the Number of Soarell and Does. 

5. For the Number of Haviors, Sc. 

6. For the Number of Bucks and Does of 
the firſt Head. 

7. For ditto of the Second Head. 

8. For ditto of full grown, Ge. 
With another to ſpecify the Number of Bucks, 

Does, Fawns, Sc. killed in the Year. 


D Having 
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Having got this, the Gentleman is to take an 

Eſtimate of every Particular, and fo caſt up 
how much the Value of the whole does amount 
to; and make Game, or what other Title he 
pleaſes to give it, Debtor to Stock for their 
whole Value, | 


S ECT. V. Of ſeveral Sorts of Rental Books. 
HIERE are ſeveral Sorts of Books that 


the Nobleman and Gentleman's Stewards 


are obliged to keep, which goes under the Name 
of a Rental-Book, 


Tur one is a Book that contains not only 
all the Tenants Names upon ſuch an Eſtate, the 
Names of the Tenements or Farms occupied by 
them, the annual Rent and Number of Acres ; 
but alſo what Quantity is Paſture, what Quan- 
tity is Meadow, and what Quantity is Plowed 
Land, Sc. with the Fines the Tenant is liable 
to pay upon every Breach of Covenants, &c. 


LTYERE is another Book that a Steward 


Keeps, which is a Sort of a Caſh-Book, con- 
tuning an Account of all the Monies that he re- 
cceives and pays for his Maſter ; and this Book 
is oftentimes called a Rental-Book, This Book 
a Gentleman ſhould have by him, or a Dupli- 
cate of it, when he is taking an Inventory of 

his 
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his Eſtate, in order to caſt it up, and to ſee 
what Cath he has in his Steward's Hands; and 


if he finds the Steward: has Money in his Hands, 
the Gentleman muſt make the 


Steward Dr. to Stock for what he has in his 
Hands. 


Bur if upon caſting up the ſaid Book, he 
finds that his Steward is in Diſburſe for him, he 
muſt then make 

Stock Dr. to the Steward for what is due to 
him, 


THERE is another Sort of a Rental, which 
is to contain not only a Lift of all the Tenants 
Names upon ſuch or ſuch an Eitate, and 
what Rent each Party pays; but it 1s ruled 
with ſeveral Columns for the four Quarters in a 
Year, This Book a Gentleman ſhould have by 
him, to collect out of it what Arrears of Rent 
are due from each Tenant, for which he muſt 
make 


General Account of Tenants of Cc. Dr. to 
Stock for the Arrears due from them, 
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— * * — 


SECT. VI. Of Farms in Hand. 


T oftentimes falls out for Gentlemen to have 

Farms in their own Hands. Now thoſe 
Gentlemen who have Farms in their own Hands 
ſhould keep a Store-Book, wherein ſhould be 
incerted an Account of the Quantity of Hay, 
Clover, Straw, &c. and alſo of the Quantity of 
each Sort of Grain that his Farm produces him ; 
and of all theſe Things he ſhould make an Eſti- 
Nate, wnen he 15 taking an Inventory, and mutt 
accordingly make 


Some Account Dr. to Stock for the Value 
of the ſame. 


AnD if his Dairy produces him fo large Quan- 
tities of Butter and Cliceſe, as to have enough 
for Sale, he ſhould have a Stock-Book to con- 
tain theſe Articles, which he ſhould alſo value, 
and make 


The Account of Dairy Dr. to Stock for the 
Value of the ſame in Hand. 


ANp if the Gentleman ſhould follow the 
Bulineſs of a Grazier, or Jobbing, it is proper 
that he ſhould have a Stock-Book, wherein to 
keep an Account of what Number he has of 
each Sort of Cattle; and theſe he muſt alſo 
value, and make 


Account 
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Account of Graziry, or Jobbing, Dr. to Stock 
for the Value of the ſame. 


AND for what Cattle ſhall be uſed in the 
Farm, or Diary, and the other Utenſils made 
uſe of about Huſbandry, Farm, or Diary, make 


Farm in Hand Dr. to Stock for their Value. 


See more upon theſe Heads in the fifth Chap- 
ter following, 


As for Plate, Jewels, Houſhold Furniture, 1 
Sc. make "2 
Private Inventory Dr. to Stock for the Value. if 
For the Value of your Coaches, Horſes, . 


Hounds, Sc. make "1 
Account of Equipage Dr. to Stock, &c. ö 


CH us 


Containing particular Direct iaus for en 
tering into your Leger, Money receiv- 


ed Fas” paid. 
SEC T. I. For a Debt. 


F you receive Money for a Debt that is due 
to you, and on your own Account, 


Dt. Caſh, and Ct. the Party that pays the fame. 
Iv 
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Ir the Money you receive be for the Ac- 


count of another Perſon, the Payer having no 
Account in your Books, 


Dt. Caſh, and Ct. the Perſon the Money is 
due to. 


Ir you pay Money for a Debt that is owing 
by you, 
Dt. the Perſon that it is due to, and Ct. Caſh, 


Ir you pay Money for another Perſon, or on 
Account of another Perſon, 


Dt. the Party for whoſe Account the Boney 
is paid, and Ct, Caſh, 


N. B. In all your Entries relating to Monies 
received or paid, you muſt be mindful to men- 
tion if it be in full, or in part. 


— 


— Ü—— 


SECT. II. Of Monies received or paid for 
Goods that you deal in, or intend to deal in. 


F you receive Money for Goods that you 
have but now ſold, 
Dt. Caſh, and Ct. the Goods ſold. 


Ir you pay Money for Goods, which you 
have but now bought, 


Dt. the Goods bought, and Ct. Caſh. 
| SECT, 
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SECT, III. Of receiving or paying part of a 
Debt for the whole. 


F you receive on your own Account part of 
a Debt tor the whole, 


Dt. Caſh for the Sum you 
receive. Ct. the Payer for the 
Dt. Profit and Loſs for whole. 
the Sum abated. 


Ir you receive part of a Debt for the whole, 
as an Agent for another Perſon, and have an 
Account open in your Books for the Payer, 


Dt. Caſh for what you receive. 
Dt. your Principal for what is 
abated. 


Ct. the Payer for 
the whole. 


Ir you pay part of a Debt for the whole, 


upon your own Account, 


Dt. the Party that re- Cr. Caſh for what you pay. 
ceives for the whole Ct. Profit and Loſs for 
Sum, what is abated. 


Bur it you pay part of a Debt for the whole, 
as an Agent, or Factor, for your Principal's 
Account, and have an Account opened in your 
Books for the Party that is to receive the ſame, 


Ct. Caſh for what you pay. 
Ct. your Principal for what 
is abated, 


Dr. the Receiver for 
the whole, 


er. 


by | 


i 
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——— 


81 r. IV. Of Momes lent or borrowed upon 
Intereſt. 


F you lend out Money for a certain Time 
at Intereſt, 


Dt. the Borrower for Ct. Caſh for the Money lent, 
the Principal and Ct. Profit and Loſs, or Inte- 
Intereſt. reſt Account, for the Intereſt 


Wur he pays the Principal back again with 
the Intereſt, 


Dt. Caſh for Principal Ct. the Payer for the 


and Intereſt, ſame. 


Ir you borrow Money for a certain Time 
upon Intereſt, on your own Account, 


Dt. Caſh for the Sum borrowed. 
Dr. Profit and Loſs, or Intereſt 
Account, for the Intereſt. 


Ct. the Lender 
for both Sums 


SECT. V. Of being Surety for Money borrowed. 


F you borrow Money for another Perſon, 
or become Surety for the Sum borrowed, 


Dt. the borrowing Man for Ct. the Lender for 
Principal and Intereſt, . the fame. 


AND 
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Ap when he pays the Principal and Inte- 


reſt, 


Dt. the Receiving Par- Ct. the Payer for the 
ty. whole. 


— 


SFC T. VI. Of buying and ſelling the Publuk 
Stocks, Annuities, Bonds, &c. for your own 
Account, 


T* you buy any of theſe Stocks, and pay for 
the ſame, 


Dt. the Stock bought, and Ct. Cath for what 
you pay, 


N.. B. When you open an Account for 
Stocks, Bonds, &c, be ſure to make an inner 
Column on both Sides the Account, wherein 
you are to expreſs the Quantity bought or ſold, 
and alſo mention the Price. 


Ir you fell Stock, and receive Money for 
the ſame, 


Dt. Cath, and Ct. the Account of the Stock 


that was ſold. 


N. B. When you buy, be ſure to ſet down 
the whole Coſt ; and when you ſei], ſet down 
the Groſs Produce. 


E For 
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For what Commiſſion may be due to your 
Broker, 


Dt. the Stock, or Thing bought, and Ct. 
your Broker. 


Ap for all Sums that you ſhall Pay for 
Transfers, 


Dt. the Stock that is ſold, and Ct. Caſh. 


AND for all Sums that you receive ſor Divi- 
dends or Intereſt, 


| 
; 
| Dt. Caſh, and Ct. the Account for which it 

q is received, | 
| Ir you buy Vidia Bonds, or Annuities, and | 

| pay for the ſame, 


4 
0 Dt. the Directors or Managers, and Ct. Caſh, 


1 OR if you {ell any of thoſe Bonds, Annui- 
ties, &c, 


| | Dt. Caſh, and Ct. the Directors or Managers. 5 
4 


TAKE notice, when you buy any of the 
aboveſaid Bonds, &c. that you ſet down in 
your Caſh-Book the particular Sums that you 

for the Premium, How much you do al- 
|. low for Intereſt, The Number of the Bond, | 
1 The Sum the Bond bears Intereſt for; and you | 
F will alſo find it very convenient, if you do make 
Uuler 
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inner Columns, to incert ſome of the ſame 
Things under their proper Titles, in the Ac- 
count of ſuch Bonds, in your Leger. 


AnD for what Intereſt you do receive upon 
the ſaid Bonds, 


Dt. Caſh; and Ct. ſuch Directors or Gover- 
nors that pays the ſame. 


— > 


StcT. VII. Of Stocks in Truſt for abſent 
Friends, or for Widows, Children, or Orphans. 


HEN you buy Bank Stock, Ec. for 
another Perſon's Account, and you arc 
to keep the ſame in your own Management, 


Dt. the Stock, &c. for ſuch Perſon's Account, 
and Ct. Caſh for the Purchaſe- Money. 


And for the Brokerage that may be due to a 
Broker, 


Dt. Stock, £c. for ſuch Perſon's Account, 
and Ct. the Broker. 


AND for your Commiſſion for receiving Mo- 
ney, as a Factor or Agent for other People, 


Dt. the Account it is to be received upon, 
and Ct, Profit and Loſs. | 


E 2 WHEN 
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WHEN you fell any of the publick Stocks, 
which you are intruſted withal, as a Guardian 
or Agent for another Perſon's Account, 


Dt. Caſh, and Ct. the Stock ſold in Truſt 
for the Groſs Amount. As for the Brokerage, 
Sc. do as before directed in the fifth Section 
of this Chapter. 


AND for what Charges you may be at for 
Transfer and Brokerage, 


| Ct. Caſh for Transfer, Fc. if 

Dt. Stock, &c. in you pay the Broker directly. 

Truſt: Or, Ct. the Broker, if he is 
not paid. 


— 


— —— 


S ECT. VIII. Of morigaging Stock, &c. to one 


Perſon. 


F you borrow of any body a Parcel of Mo- 
1 ney, and make over Bank Stock, Cc, for ſe- 
curing the Repayment of the borrowed Sum, 


Dr. Stock mortgaged Cr. Stock your own Pro- 
to ſuch a Perſon. perty. 


Only mentioning the Quantity of Stock that 
is mortgaged, and take no notice of the Sum 
borrowed, only in the Title, but not under- 


neath. 
Then Dt. Caſh for the Sum borrowed, and 


Ct. the Lender or Mortgagee. 
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ANp for what Intereſt Money ſhall become 


due, 


Dt. Profit and Loſs, or Ct. the Party it is due 
Account of Intereſt. to. 


AND when you pay the ſaid Intereſt Mo- 


ney, 


Dt. the Mortgagee, and Ct. Caſh. 


Axp when you pay off the Sum the Stock 


is mortgaged for, firſt, 


Dt. Stock your own Property, and Ct. the 
mortgaged Stock, naming only the Quantity re- 
deemed. 

Then Dt. the Mortgagee for the whole Sum 


paid to him, and Ct. Caſh. 


ä b —— 


CY 


SECT. IX. Of lending Money upon the Publick 
Stochs. 


* you lend Money upon Stocks, Annuities, 
Sc. and have the ſame pledged to you for 
Repayment of the Principal at a certain Tune, 


Dt. the Thing pledged, Ct. Caſh for the Sum lent. 
naming by whom. Ct. Profit and Loſs, or Inte- 
reſt Account, for the Intereſt 


In the above Entry you mult be mindful to 


mention the Quantity, for what Sum, for what 
Time, 
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Time, and the Rate of Intereſt you lend your 
Money at. 


WHEN you are paid your Money again, if 
you receive both Principal and Intereſt in full, 


Dt. Cath for Principal Ct. the Thing pledged 


and Intereſt. for the ſame. 


Bur if you receive your Money before the 
Time it was lent for, and ſo are obliged to take 
but part of the Intereſt Money that you former- 
ly charged the Thing pledged withal, 


Dt. Caſh for the Money Ct. the Thing pledged 


received. 
Dt. Profit and Loſs, &c, = "0 Money * 

for the Intereſt that is Feceed. 

abated, 


„ * 
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6:2 er. Of mortgaging Stocks, &c. 10 di- 


vers Perſons, 
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UPPOSING that you want to borrow 

ſo large « Sum upon your own Stock, as 
ſhall oblige you to make uſe of divers Perſons 
to obtain the Sum that you are in want of. 


I 


bh 


Ar 


Fi RST, Open an Account, and call it by its 
proper Name. Suppoſe it to be Bank Stock 
| that | 
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that you would pledge, open a Title for it, and 
fay in the Title, 


Bank Stock pledged to divers Perſons, nam- 
ing for what Sum only in the Title of the Ac- 
count, Then 


Dt. Bank Stock pledged to nk and Ct. 
Bank Stock your own Property, 


N. B. Be mindful to mention every particu- 
lar Party that you have mortgaged your Stock 
to, and each Parcel of Stock mortgaged to him, 
and let theſe Things be wrote in ſhort Lines 
then add them up together, and bring the To- 
tal of the Quantities of Stock out, and place it 
in a Column that muſt be ruled to write down 
the whole Quantity of Stock in, without men- 
tioning the Sum of Money that is borrowed up- 
on the ſame. SECONDLY, 


Dt. Caſh for the Sum borrowed, and Ct, 
each Mortgagee, under one general Title, for 
what you borrow of him. 


N. B. In vour Caſh you muſt alſo be mind- 
ful to write down each Party's Name, and the 
Sum of Money that you borrowed of him. 


AND as the Intereſt ſhall become due to cach 
Party for the Money that you borrowed of him, 


Dt. Profit and Loſs, or Intereſt Account, and Ct. 
cach Mortgagee, under one general Title, for what 
Intereſt is due to him, 


AND 


q 1 
* 
i 


= 


32 Harts's Modern Book-keeping. 


AND when you pay the Intereſt that is due 
to any of the aboveſaid Mortgagees, 


Dt. each Mortgagee, under one general Title, 
for the Sum you paid to him, and Ct, Caſh for 
the whole. 


— 


SECT. XI. Concerning paying Mortgages f 
to divers Perſons, 


HEN you pay the Money that you 

formerly borrowed of divers Perſons 
upon Stock, &c. that you pledged for Security, 
FIRST, 


Dt. Stock your own Property for the Quan- 
tity redeemed, and Ct. the pledged Stock for 
the ſame. 


BE ſure to mention the particular Quantities 
of Stock redeemed, and of whom it was redeem- 
ed; then bring it out, and place it in its proper 
Column to ſet the Sum Total in, as it is done 


on the Dt. Side, without mentioning the Value 
of the ſame. 


SECONDLY, 


Dt. each Mortgagee, under one general Title, 


for what he receives, and Ct, Caſh for what | 


you pay, naming to whom, 


AND 


FN 
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AND for ſuch Intereſt Money as you pay 
leſs than what you had Ct. for, being abated 
by you, as not being their Due, 


Dt. the Viortgagee that is to abate it, under 
the aboveſaid general Title, and Ct, Profit and 
Loſs. 


1 r r —_ 4 8 


SECT, XII. Of Subſcriptions, Calls, and An- 


nihilations. 


** you pay Money upon a Call, or by the 
way of ſubſcribing towards any Sum that is 
to be Jent to any Corporation, or to the Go- 


vernment upon a Loan, Ec. in conſideration of 


a certain Intereſt that is to be paid by the prin- 
cipal Borrower, 


Dt. ſuch Loan for what you pay in, and Ct. 
Caſh, 


AND for what Sums you do receive from 
the Government, or of the Directors or Gover- 
nors of Companies,' by the way of annihilating 
or leſſening a Debt upon a Loan, in which you 
are a Proprietor, 


Dt. Caſh for what you receive, and Ct. the 
Loan, Ce. 


Be mindful to mention the Quantity ſub- 
ſcribed for, and how much per Cent. is paid in, 
or paid off. See more in my Brokers Breviat. 


F. SECT, 
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— 
EL 


Ss c T. XIII. Of Legacies, Gratuities, Mar- 


riage Fortunes, &c. 


OR all Sums that you ſhall receive upon 
any of theſe Accounts, 


Ct. Stock, if the Sum be large. 
Dt, Caſh, Ct. Profit and Loſs, if it be but 
inconſiderable. 


Ax p for all Sums that goes out by the Way 
of Portions to Children, Gc. 


Dt. Stock, or Profit and Loſs, and Ct. Caſh. 


Wur a Sum of Money is left to you for a 
Legacy, to be paid to you after a certain Time 
by the Executors of the Deceaſed, 


Dt. the Executors who are to pay the ſame, 
and Ct, Stock, or Profit and Loſs. 


BuT if you receive a Legacy out of an E- 
ſtate whercin you are the Executor, 


Dt. the Eſtate, and 2 2 Stock, or Profit and 
Loſs. 


Ir you are an Executor, and are to pay ſun- 


dry Legacies out of the Eſtate of the Deceaſed, 


Dt. the Eſtate, and Ct. each Legatee, under 
a general Title, for their Due, 


AND 
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Ax when you pay off the ſaid Legacies, 


Dt. the Legatees, under the ſaid general Ti- 
tle, for what each receives, and Ct. Caſh for 
the whole, 


22 — 


SECT, XIV. Of Houſe Expences. 


HEN you pay Money for Proviſions, 

and Neceſſarles for Houſe-keeping, for 
Doctors, Apothecaries, Tradeſmen, for Kitchin 
Utenſils, Repairs of your Furniture, Rents, 
Taxes, Servants Wages, Board Wages, or any 
other Charges equiſite for Houſe-keeping, 


Dt. Houſe Expences, and Ct. Caſh, 
ANnD for what Abatements ſhall be made to 


you by your Landlord for Taxes or Repairs, 
Dt. Caſh, and Ct. Houſe Expences. 


AND if you let out any Part of your Dwel- 


ling-houſe, ſuch as Vaults, Warehouſes, Cel- 
lars, Coach-houſes, Stables, Barns, &c. and 
receive Money for the fame, or for Perſons 
lodging or boarding with you, 


Dt. Caſh, and Ct, Houſe Expences. 
Bur if the Houſe be your own, at the End 


of each Quarter, 


Dt. Houſe Expences for the Rent, and Ct. 
the Eſt dd te. 


1 AND 
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AND for what Taxes or Repairs you pay, 
Dt. the Eſtate, and Ct. Caſh. 


See more in the fifth Chapter upon Landed 
Gentlemens Eſtates. 
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8e . 07 Inland and Foreign Bills of 
Exchange. 


I you draw a Bill upon your Banker, Steward, 

Bailiff, or any other Agent in the Country, 
or fiom the Country, upon any of your Agents 
in Town ; or if any of them remit or ſend Mo- 
ney to you upon your own Account, 


Dt. Caſh for what you receive, and Ct. the 
Party you receive the Money from. 


AND if it be a foreign Bill of Exchange ne- 
gociated between your Correſpondent beyond 
the Seas, and your Self; if he draws upon you, 
or you remit to him, if it be for your own Ac- 
count, 


Dt. ſuch Factor my Account Current, and 
Ct, Caſn. 


Bur if you draw upon him, or he remits 
to you, 


Dt. Caſh, and Ct, ſuch Factor my Account 
Current, | 


N. B. In 
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N. B. In theſe laſt Caſes, you muſt be mind- 


ful to make inner Columns to put the Foreign 
Monies in, when you open an Account for ſuch 
Factor my Account Current. 


AxD if your Factor remits to you upon his 
own Account, or you draw Bills upon him for 
his Account, you mult 


Dt. Caſh, and Ct. ſuch Factor his Account 
Current. 


Wnar Bills of Exchange are drawn or re- 
mitted for your Account between your Agents 
or Correſpondents beyond tie Seas, 


Dt. the Factor that receives the Monies, and 
Ct. the paying Factor, 


Ir you buy Bills of Exchange in order to 
negociate them, and ſo don't preſently ſend 
them away, 


Dt. Account of Exchanges, and Ct. Caſh, 


Bur if you ſell them, and ſo receive Money 
for them, 


Dt. Caſh, and Ct. Account of Exchanges. 


See more upon Bills of Exchange in the laſt 
Edition of my Negociato;”'s Magazine of the Ex- 
changes, Monies, Weights, and Meaſures, print- 
ed for J. Noon, near Mercers Chapel in Cheap- 
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CHAP. 
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Of Dealings in Goods, Mere han 
dises, &c. 


SECT. I. Of Buying or Selling ſuch Goods as 
a Man deals or trades in. 


F you buy Goods, and pay for the Gs 
directly, 


Dt. the Goods, and Ct. Caſh, 


Ir you fell Goods, and receive Money for 
them directly, 


Dt. Caſh, and Ct. the Goods. 


SECT, II. Of Goods bought or ſold for / r 
Ready Money, and part upon Truſt. 


FP you buy Goods, paying part Ready(Mo- 
1 ney, and part upon Truſt, 


Dt. the Goods for Ct. Caſh for the Money „ 
the whole Coſt. Ct. the Seller for the remainder 


Or 
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Or you may 
Dt. the Goods bought, and Ct. the Seller for 
the whole Value. 
Then, 


Dt. the Seller for the Sum that you have 
paid, and Ct, Cath for the ſame, 


Ir you fell Goods for part Ready Money, 
and part upon Truſt, 


Dt. the Buyer for the whole, and Ct. the 
Goods for the ſame, 


Then, 


Dt. Caſh for what you receive, and Ct. the 
Buyer for the ſame. 


Or you may 
Dt. the Buyer for what 
remains unpaid. Ct. the Goods for the 


Dr. Caſh for what you whole, 


receive. 


S EC r. III. Of bartering or exchanging Gocds 
for Goods, 


F you give one Sort of Goods in Exchange 


for another, Value for Value, 


Dt. the Goods you receive, and Ct. the 
Goods delivered. 
IF 
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Ir the Value ſhould be unequal ; that is to 


fay, the Goods which you deliver are of greater 
Value than the Goods you receive, 


Dt. the Goods received for Ct. the Goods deli- 


their Value, vered for their 
Dt. the Party you barter'd whole Value. 
with for the Overplus. 


Ir the Party you barter with pays you the 
Difference, 


Dt. Caſh for the Ovei plus, making the other 
Entries as before. 


AND if you receive Goods of a greater Va- 
lue than thoſe Goods you deliver, and you do 
not immediately pay the Difference, 


Dt. the Goods re- Ct. the Goods delivered for 
ceived for the their Value. 
whole Value. Ct. the Party you barter*d 
with for the Difference. 


Bur if you pay for the overplus Value im- 
mediately, 


Ct. Caſh for the ſame. 


Ir you deliver one Sort, and receive divers 
Sorts of Goods ; or deliver divers Sorts of Goods, 
and receive but one Sort ; if the Goods received 
and the Goods delivered, are of an equal Value, 


Dt. the Goods received, and Ct, the Goods 
delivered. 
BuT 
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Bu if you deliver divers Sorts to receive di- 
vers other Sorts; or if the Goods you deliver 
be of an uncqual Value with the Goods you 
receive ; in both theſe Caſes, 


Dt. the Goods received, and Ct. the Perſon 


of whom. 


Then, 
Dt. the Perſon to whom, and Ct, the Goods 


delivered. 


Ir you receive divers Sorts, and deliver di- 
vers other Sorts, Value for Value, 


Dt. the Sundries received, and Ct. the Sun- 
dries delivered. 


* _ — 


6 
11 Att 


SEO. IV. Of Goods ſent beyond the Seas, 


F you ſend Goods to your Factor or Cor- 
reſpondent beyond the Seas, to ſell for your 


own Account, if bought for Ready Money, 


Dt. Voyage conſigned to Cr. Caſh for the Value. 
fuch a Place for the whole Ct. Charges of Mcr- 


Coſt and Charges. chandize for the 


Charges. 
Ir you bought the Goods upon Truſt, 


Ct. the Seller for the Value. 
G BUT 
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Bur if you had the Goods by you, and have 
an Account opened already for them in your 
Leger, 


Ct. the Goods that you ſhip off for the Value. 


Ir the Goods which you ſend abroad are for 
the Account of your Correſpondent, 


Dt. ſuch Correſpondent, and Ct. the Ac- 
counts, as above. 


Ir there be any Drawback due upon the 
Goods you export, if they are ſent abroad upon 
your own Account, 


Dt. the Commiſſioners of the Cuſtoms, and 


Ct, the Voyage for the Drawback. 


Ir the Goods ſent abroad are for your Cor- 
reſpondent's Account, 


_ mn Commiſtioners, and Ct. your Cor- 
reſpondent for the Drawback. 


See more in my Yeung Merchant's Aſſiſtamt; 
or, His Buſineſs at the Cuſtom-houſe made caſy. 


Ir you inſure the Goods ſent abroad upon 


your Own Account, 


Dt. the Voyage, and Ct. the Inſurer, 
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G 
"1 
4 
I 
„ 4 
as 
2 
F 


A c * 1 


5 "OI r 8 N 
©. LS,” 4b Heres As. "Wo" -- 1 +: nk 


K „ d of tf Ib af ET EL 


LY 
0 
* 
. 
* 
#; 
. 
- 
Fi 
2 
A 


Hares's Modern Bookkeeping. 43 


Ir the Goods inſured are for your Correſ- 
pondent's Account, 


Dt. your Correſpondent, and Ct. the Inſurer. 


S ECT. V. Of Ships being 22 


F the Ship wherein you ſend any Goods 
abroad ſhould happen to be loſt, and the 


Goods were ſent on your own Account, 


Dt. Profit and Loſs for the Value of the 
Goods that are loſt, and Ct. the Voyage. 


Bu r if you have got the Goods abovemen- 
tioned inſured, 


Dt. the Inſurer for the Sum he has inſured, 
and Ct. the Voyage. 


BurT if the above Goods were ſhipped off for 
your Correſpondent's own Account, and you 
got them inſurcd, 


Dt. the Inſurer, and Ct. your Correſpon- 
dent. | 


ANp when you receive the Money that you 
have inſured ; for the Abatements that are uſu- 
G 2 ally 
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ally made, if the Inſurance is made upon your 
own Account, 


Dt. the Voyage, or Thing inſured, or Profit 


and Loſs, and Ct, the Inſurer for the Sum 
abated. 


IF the Inſurance is made on your Correſ- 
pondent's Account, | 


Dt. your Correſpondent for the Abatement, 
and Ct. the Inſurer, 


— 


Sz cr. VI. Of Goods fold beyond the Seas for 
| hour own Account, 


HEN your Factor adviſes you, that 
he has fold any Part, or all thoſe Goods 
which you have formerly conſigned to him to 
ſell for your own Account, 


Dt. ſuch Factor my Account Current, and 
Ct. the Voyage that was charged for the ſame. 


N. B. You muſt be mindful, in the Ac- 
count of ſuch Factor my Account Current, to 
make a Column to incert the foreign Monies, 
and to value the ſaid foreign Money at the 
Courſe of the Exchange of that Poſt. 
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Ir you draw upon him for the neat Produce 
of ſuch Goods, or he remits the Value to you, 


Dt. Caſh, Bills receiveable, or the Party it is 


drawn upon, and Ct. ſuch Correſpondent my 
Account Current, 


For Charges; as Poſtage, Brokerage, Sc. 


due to your Correſpondent, 


Ct. ſuch Correſpondent my Account Current 
by itſelf for the foreign Money only. 


ANp for all Goods that remains in ſuch a 
Correſpondent's *Hands for your own Account, 
either to be fold by him, or to wait till he * 


your further Orders for his diſpoſing of the 
ſame, if in the interim you are obliged to make 


up your Accounts with him, 


Dt. the Goods in his Management, and Ct. 
the Voyage. 


OR if you ſhould order him to forward the 
Remainder of the Goods in his Hands to ano- 
ther Factor of yours, reſiding in ſome other 
Place beyond the Seas, 


Dt. Voyage to the Place where ſent to, and 
Ct. the Voyage conſigned to the ſending Factor. 


Bur 
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Bu r if you have opened an Account for the 
Goods that remained in his Hands, under his 
own Management, 


Dt. Voyage as above, and Ct. ſuch Goods in 
his Management. 


SECT. VII. Of Goods bought by your Cor- 
reſpondent beyond the Seas, upon your own A.- 


count, 


F your Factor reſiding beyond the Seas buys 

Goods upon your Account, and you re- 
ceive Advice with an Invoyce from him of the 
Coſt and Charges of ſuch. Gobds, and that, 
according to your Orders, he has ſhipped them 
off, and conſigned them to your ſelf, 


Dt. Voyage from ſuch a Factor for the In- 
voyce Charges, and Ct. the ſaid Factor my Ac- 
count Current. 


Ir he ſends the ſaid Goods, by your Or- 
ders, to any other Factor of yours that reſides 


beyond the Seas, to ſell for your Account, 


Dt. the Voyage where ſent to, and Ct. the 
ſending Factor my Account Current. 


WHEN the Goods do arrive that were con- 


ſigned to you from your Factor beyond the Seas 
| for 
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for your own Account, and you have got them 
ſafe on Shore, | 


Dt. the Goods received, and Ct. Voyage from 
ſuch a Place for Invoyce Coſt. 


ANp for what Charges you may have been 
at for Freight, Cuſtom, clearing them at the 
Cuſtom-houſe, and in getting them houſed, or 
home, 


Dt. the Goods received, and Ct. Charges of 
Merchandize. 


See more in my Ship and Supercargo Book- 
keeper. | 


— 9 — 


SECT. VIII. Of Goods received from beyond 
the Seas, and which, by Commiſſion, you are #0 
fell for another Perſon's Account. 


| HEN you receive ſuch Goods from 
Abroad, to fell for your Correſpon- 
dent's Account ; for the Charges, 


Dt. ſuch Merchandizes for his Account, and 
Ct, Charges of Merchandize, 


AND when you ſell any of thoſe Goods, if 
you receive Ready Money for them, 


Dt. Caſh, and Ct. the Merchandize for ſuch 
a Perſon's Account, | 


Ip 
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IF you ſell any of thoſe Goods, and are to 
wait a Time for the Payment, 


Dt. the Buyer, and Ct. the Meck, as 
before. 


BuT if you barter. them away for other 
Goods that are of the ſame Value, if for your 
own Account, 


Dt. the Goods received, — Ct. the Mer- 
chandize delivered. 


Bur be mindful, in the Title of the Goods 
receive for another Perſon's Account, to 
mention for whoſe Account thoſe Goods are. 


Wur you have fold all the Merchandizes 
which were for your Correſpondent's Account, 
then to make up, or to cloſe the fame, in 
order to render up to your Correſpondent an 
Account of the Sales, 


Firſt, Caſt up the Charges that you have 


been at upon thoſe Goods ſince you had them 
firſt houſed, &c. 


Secondly, Caſt up the Commiſſion due to you 
upon them, under every Shape before and after 
the diſpoſing of the ſame, for the ſaid Merchan- 
dizes. 

- Thirdly, and Laftl, Compute what the neat 


Produce does amount to, it being the Sum that 
is 
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is due to your Correſpondent, whoſe Property 
the Goods are. 


AND having cleared up theſe Things, enter 
them in your Leger, as follows, 


Dr. the Merchandize } Ct. Charges of Merchar- 
for your Employ- dite for the firſt Article. 
er's Account. Ct. Profit for the ſecond 

Article. | 
Cr. your Employer's Ac- 
count for the lait Article. 


Ap if any Abatements be made, or any 
bad Debts ſhould afterwards happen upon ac 


count of the ſaid commiſſioned Good», 


Dt. your Employer, and Ct. the Party that 


abates the fame, or him the Money 1s abated 
to. 


CHAS V; 


Of Lauded Centlemens Eſlates. 
SECT. I. Of Pocket Expences. 
[I OR all Monies taken out for Pocket Uſe, 


given away for Charitics, paid for Tra- 
velling Charges, or loſt by Gaming, 


Dt. Pocket Expences, and Ct. Caſh. 
IT For. 
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For all Sums got by Gaming, c. 
Dt. Caſh, and Ct. Pocket Expences, 


Ir the Money be taken out of your Banker's 
Hands for any of the aboveſaid Ules, 


Dt. Pocket Expences, and Ct. Caſh in your 
Banker's Hands, 


AnD for what Sums of Money you ſhall pay 
into your Banker's Hands, got by Gaming, 


Dt. Caſh in your Banker's Hands, and Ct. 
Pocket Expences. 


ANp the like muſt be obſerved when you 


receive Money from, or pay Money into your 
Steward's Hands for any of the aboveſaid Uſcs. 


SECT, II. Of Jewels, Plate, Furniture, Li- 
braries, and all Curiglities. 


W HEN you buy any of the ſaid Com- 
modities, and pay for the fame, 


Dt. Private Inventory, and Ct. Caſh, 


AND for all Sums that you ſhall receive for 
any of the ſaid Things, by the way of ſelling 


them, 


Dt. Caſh, and Ct. Private Inventory. 
TT SE 
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S EC r. III. Of Tradeſmen. 


HEN you receive a Bill from a Tradſ- 
man, and have examined the ſame, 
ou may make Houſe Expences, Equipages, 
Eſtates in ſuch a Place, Farm in Hand, or 
whatſoever Account the Articles do chiefly be- 
long to, 


Dt. and Ct. General Account of Tradeſman, 
naming his Name and Trade under the Gid 


General Title. 
Bo r if you pay the Bill directly, 
Ct. Caſh for the ſaid Sum. 


AND for all Sums of Money that you may 
pay to Tradeſmen, who ſtand before Cr, in 
your Books under that General Title, 


Dt. General Account of Tradeſmen, and Ct, 
Caſh. 


SECT. IV. Of Equipages. 


OR all Sums that you ſhall pay for 
Coaches, Horſes, Hounds, Salaries, Live- 


ries, Ge. 


Dt. Account of Equipages, and Ct, Cath, 
+ AND 
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AnD for all Sums that you receive for old 


Coaches, Horſes, Ge. 
Dt. Caſh, and Ct. Account of Equipages, 


SECT, V. Of Manors, Pariſhes, &c. 


OR what Rents may become due from 
your Tenants (quarterly or half-yearly, 
which the Gentleman finds moſt convenicnt for 


him) 


Dt. General Account of Tenants of ſuch 
Manor, Pariſh, Sc. and Ct. the Manor, Pa- 


rh. Fe 


1 


oy putt be mindfal to enter each Tenant's 
Name down in the Journal, and the Time 
when ſuch Sums were due. 


Ax p then for Chief Rents, High Rents, &c. 
you muſt open an Account for the ſame, under 
the Title of General Account of ſuch Rents, 
And as ſuch Rents become due, 


Dt. General Account of Tenants, and Ct, 
the Manor, Pariſh, or Eſtate, it is due to. 


Lou muſt be mindful to mention each Te- 
nant's Name that the ſaid Rent is due from, 
as before, 


Wurwy 
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Wu you receive Money from your Te- 
nants for Rent, 


Dt, Caſh for the whole Rent received, and 


Ct. Tenant under the Title of General Account 
of Tenants, Gc. 


ANp for what Abatements are made for 
Taxcs, Repairs, Oc. 


Dt. the Manor or Eſtate, and Ct. Caſh, 


AnD if you receive Money for Chief Rents, 
High Rents, Cc. 


Dt. Caſh, and Ct. General Account of High 
Rents, &c. 


AND for what Money thall become due to 
you for Timber, Barks, Underwoods, Billets, 
Faggoting, Bruſh-wood, Oziers, Sc. or for 


Fines, F 3 by Comme from Tenants, 


Game, Quarry, Whifts, Strays, Harriots, c. 


Dt. the Party that OWCS, and Ct. the Manor 
or Eſtate. 


AxD when you receive the Money for any 
of the above Articles, 


Dt. Caſh, and Ct. the Party from whom the 
Money was due, 


ALSO 
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ALso for what Money you ſhall pay for 
Chief Rents, High Rents, c. 


Dt. the Manor or Eſtate, and Ct. Caſh, 
naming the Time when due. 


— — —— 


SECT. VI. Of Stewards Accounts. 


HEN you have got your Steward's 

Rental, or Caſh-Book, and have exa- 
mined the ſame, and are ſatisfied that the ſeve- 
ral Articles be right, and that his Receipts and 
Payments are ented according to Truth, 


You are to copy the ſame out into your own 
Caſh-Book, placing every Sum that he has 1e- 
ceived upon the Dt. Side of your own Cath- 
Book; and every Article or Sum that he has 
paid away you muſt enter upon the Ct. Side 
or your own Caſh-Book, putting down the 


Day of tne Month to ok of thoſe Articles 
when they were received and paid. 


Ax p for what Money he receives upon your 
Account, 


Dt. Cath, and Ct. the Party from whom. 
Axp for what Money he pays away upon 


your Account, 


Dt. the Party or Thing that he paid to or 
ior, and Ct. Caſii, 
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For what Wages he ſhall pay as due to him- 
ſelf, or that he ſhall pay to your other Servants, 


Dt. Account of Equipages, and Ct. Caſh. 


AnD for what Expences he may be at about 
your Buſineſs, 


Dt. Pocket Expences, or ſuch Account as it 
was expended upon, and Ct. Caſh, 


AND for what Wages he ſhall pay to other 
Servants, who are only employed .about your 
Farm in huſbanding, Sc. | 


Dt. the Farm, and Ct. Caſh, 


AnD for what Money he ſhall pay upon your 
Account into your Banker's Hands, 


Dt. Caſh in your Banker's Hands, and . 
your Steward. 


And thus be mindful always, when you are 
making your Journal-Parcels from your Stew- 
ard's, or any other Scrvant's Books, to charge 
every particular Article to its proper Account. 


9 — 


StcT. VII. The Way to ſettle Accounts with 
your Steward, &c. 


O ſcttle your Steward's Account, you 
muſt firit poſt his Rental from your 


own Caſh-Pook or Journal into your Leger; 


and 
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and having given every Sum that he has re- 


ceived its proper Ct. and made a proper Dt. for 
every Article that he has paid away, 


You muſt caſt up his Rental, to try if the 
Total Sums on the Dt. Side and Ct. Side be 
computed right; and if, upon your examining 
the ſame, you do find them to be ſo, then you 
are to find out how much Caſh he has left of 
yours in his Hands, that being ſo much as the 
total Sums of his Receipts amounts to more than 
the Total Sum of what he has paid away : And 
if you find that he has Money of yours left in 
his Hands, 


Dt. the Steward, and Ct. Caſh for the Sum: 
ANd when he pays you the Balance, 
Dt. Caſh, and Ct. your Steward. 


Bur if the Steward ſhould be ſo much in 
Diſburſe for you, as to cauſe the Balance to be 
due to him; and if you pay the ſame directly 
in Caſh, 


Dt. your Steward, and Ct. Caſh. 


Burr if you pay him the Balance with an 


Order upon your Banker for the Money, 


Dt. your Steward, and Ct. Caſh in your 
Banker's Hands, 


SECT, 
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SEC Tr. VIII. Of Farms in Hand. 


OR all the Money that you ſhall receive 
for Timber, Wood, Grain, Straw, Se. 
or for Cattle Grazing, Ge. 


Dt. Caſh, and Ct. the Farm. 


Fo the Annual Rent, 
Dt. the Farm, and Ct. the Eſtate it belongs 


tO. 


AND for all the Money that you ſhall pay 
for Church Levies, Taxes, &c. | 


Dt. the Eſtate, and Ct, the Farm, 


AND for all the Expences that you ſhall be 


at for Carts, Plows, Harrows, Harneſſes for the 


Teems, &c. Charges for Work-folks, and other 
Servant's Wages; for Seeds ſown, or Trees 
_ or other Charges for the Support and 


improvement of the Farm, 


Dt. the Eſtate, and Ct, the Farm. 


1 SECT. 
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SECT. IX. Of Children, Orphans, &c. 


F you ſhould be a Guardian or Truftee for 

Orphans, Widows, Sc. and have the Ma- 
nagement of their E kate, when you open a 
Title for ſuch Eſtates in your Leger, you muſt 
be ſure to mention in the ſaid Title the Perſon's 
Name to whom the ſaid Eſtate belongs, and 
then you are to follow the ſame Method as was 
before directed in keeping an Account of your 
own Eſtate. 


Bur for all Sums of Money that you ſhall 
pay for their Education, Apparel, or other Ne- 
ceflaries ; for Doctors, Apothecarics, or board- 
ing thaw: for Maintenance. or otherways, Cc. 


Dt. ſuch Child, or &c. and Ct. Caſh. 


SECT. X. Of Hovujes and petty Tenements in 
Differences, Streets, Courts, &C. 


UCH Eſtates, as Houſes, Ground Rents, 

Wharſs, Warehouſes, Cellars, Sc. you 
may open an ent for, and call thee Houſes, 
Ground Rents, or &c, in ſuch a Place, 


AND 
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AND quarterly, as the Rents become due, 
make 


General Account of Tenants Dr. and Ct. the 
Eſtate. 


AND when you receive your Rents, 


Dt. Caſh, and Ct. General Account of Te- 
nants, 


ALways be mindful to name in your Jour- 
nal, from whom thoſe Sums were received. 


AND for what Abatements you make for 
Taxes, Repairs, Ec. 
Dt. the Eſtate, and Ct. Caſh. 


See more in Sect. V. and VIII. of this Chap- 
ter. | 


ECT. XI. Of Bails. 


O W having got your Bailiff's Accounts, 
and having enter the ſame into your 
own Books according to the Directions before 
given in the ſixth and ſeventh Sectiois, about 
your Steward's Accounts, | 


In poſting the ſame into your own Books, 
vou are to take notice as follows, 
12 THAT 


—— 


He —-—- — — 


— 1—„—-— — 


60 HA YES Modern Bookkeeping. 


Tu ar for all Sums of Money that he does 
receive for Hay, Corn, Cattle, Sale of old U- 
tenſils, for the Produce of the Dairy, or for 
Joycing, Grazing, &c. 

Dt. Caſh, and Ct. Farm. 

AxD. for all Diſburſements that he is at for 
Servants Wages, whoſe Employ 1s about the 
Farm, the Herdſman, Shepherd, his own Wages, 
or any Servants Wages that is employed about 


the Dairy, and all other Expences for the Sup- 
port or Improvement of the Farm in Hand, 


Dt. the Farm, and Ct. Caſh. 


ANp for what Money you ſhall deliver to 
him to defray any of the aforeſaid Expences, 


Dt. the Bailiff, and Ct. Cath. 


ANp for what Sums he ſhall be in Diſburſe 


for you, * 


Dt. Cath, and Ct. your Bailiff. 


AnD then to ſettle your Bailiff's Accounts, 
you may obſerve the Directions given for ſettling 
your Steward's Accounts in the ſeventh Section 


of this Chapter, 
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SECT, XII. Of Grazing, or Fobbing. 
HE Gentleman that takes this Buſineſs 


upon him muſt take notice, that for all 
Sums of Money that he lays out in buying of 
Cattle, for Grazing, Fothering, Servants Wages, 

whoſe Employ ſhall be only i in this Way, and 
for all Expences that ſhall accrue thereby, he 


muſt, 


Dt. Account of Jobbing, and Ct. Caſh. 


Bur for Grazing and Fothering upon his 
own Lands, he muſt compute the Number of 
Heads, and charge ſo much per Head as is 
uſually given for Grazing and Fothering ; and 
after he has reckoned how much the whole 
does amount to, he muſt 


Dt. Account of Jobbing, and Ct. the Farm 
for the ſame, 


AND for all Sums of Money that he ſhall re- 
ceive for Cattle fold, &c. 


Dt. Caſh, and Ct. Account of Jobbing. 


AND as thoſe Gentlemen who deal in this 
Way are moſtly obliged to leave theſe Affairs 
to their Servants, they will find it very conve- 
nient for ſuch Servants to keep a Store-Book, 

whercin 


— —— A tg ys 1 


— 


— — CC — — — — — 
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wherein they ſhould keep an Account of every 
mr ————- 


And all that are dropt, bought, or anyways 
increaſed, ſhould be writ down on the Left 
Hand Page, in their proper Columns, in the 
Store-Book. 


AND all thoſe that die, or are ſold, or are 
taken for Family Uſe, muſt be placed in their 
proper Columns on the Right Hand Side of the 
faid Store-Book, 


By this means a Gentleman may at any 
Time know what Stock he has of every Kind, 
without going over his Grounds to number 


them. 


Which is done only by his numbering up 
how many of each Kind he has bought, and 
how many have been encreaſed. 


And alſo doing the ſame by thoſe that he has 


fold, and have died, and has been made uſe of 


in Houſe-keeping. 


And the Difference will be the Number of 
each Kind that he ſhould have by him. Sec 
more in the ſecond Chapter of this Book. 


And if the faid Servant has a running Caſh 
of yours in his Hands, yoa will find it very 
convenient 
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convenient for the ſaid Servant to keep a Caſh-. 
Book, thit you may at any Time ſettle Ac- 
counts with him, in the ſame Manner as you 
do with your Steward. See the Sixth and ſe- 
venth Sections of this Chapter. 


Se cr, XIII, Of Dairies, &c. 


F you make Quantities of Butter and Cheeſe, 

and if your Servant who has the Manage- 
ment of theſe Affairs has a running Caſh in his 
Hands, it is proper ſuch Servant ſhould keep 
ſuch Books as are mentioned in the foregomg 
Section of Jobbing, that you may at Pleaſure 
be able to ſettle ſuch Servant's Accounts in the 
ſame Manner as you can do with any of your 
Steward's or Bailiff's Accounts; and having 
taken a Duplicate of ſuch Servant's Caſh-Book 
into your own Books, you mult obſerve as fol- 


lows, 


THAT for all Sums of Money that has been 
paid for Dairy-Servants Wages, far Churns, 


Cheeſe-Preſſes, Coolers, and for all other. Charges. 
of the Dairy, 


Dt. Account of Dairy, and Ct. Caſh. 
Fox Grazing, Fothering of Cows, &c. 


Dt. Account of Dairy, and Ct. Farm in 
Hand. 
And 


64 Hayss's Modern Bookkeeping. 


And for all the Sums of Money that ſhall 
be received for Butter, Cheeſe, &c, ſold. 


Dt. Cath, and Ct. the Dairy. 


—— 


SEO. XIV. Of Lives dropping in an Eſtate. 


O R all Sums of Money that ſhall be re- 

ceived for granting Eſtates upon Lives, or 
as one Life drops, for putting in other Lives, 
and for renewing or granting of Leaſes, &c. 


Dt. Cath, and Ct. the Manor or Eſtate. 


The Reverſe muſt be chile when you 
pay for ſuch Things. 


See more in my New Method for valuing An- 
nuities xþon Lives, &c. 


CHAP. 


Hares's Modern Book=keeping. 65 


2 D JE '$ Al — e 5 2 A\ = $-$)-7 


8 


CHAN. VI. 
Of Trading in Partnerſhip. 


\ 1 HEN a Trade is carried on jointly 
| by two, three, or more Partners in 

the ſame Houſe, and upon a joint 
Stock, their Accounts are kept in the fame 
Manner as if it was upon a ſingle Trader's Ac- 


count ; only with this Difference, every one of 
the Partners muſt have an Account opened for 


him; and for all Sums of Money, or Stock 
of Goods, that he ſhall bring into Partner- 
ſhip, : 
Dt. the Capital, and Ct. ſuch Partner, 


AnD for all Draughts that ſhall be made 
upon Stock by a Partner for his own Account, 
or for what Goods he may take out, and for 


all Sums of Money that ſhall be taken out of 


Caſh by a Partner for Subſiſtence. 


Ct. Caſh, if it be Money. 
Dt. ſuch Partner. Ct. the Account of Goods, 
if it be Goods. 


K AND 


— —— 
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Axp if a Partner ſhould borrow Money 


from out of the Partnerſhip. 
Dt. ſuch Partner, and Ct. Caſh. 


. AND when he brings the Sum that he bor- 
'£ rowed into Partnerſhip again, 


d Dt. Caſh, and Ct. ſuch Partner. 


— — 


| SECT, II. Of adventitious Partnerſhips. 


Y adventitious Partnerſhips, I mean ſuch 

as may happen by a Perſon's buying ſome 
particular Sort of Commodities, and another 
approving of the Bargain, defires to become a 
Partner ; and accordingly he is permitted to 
become a Sharer in the Purchaſe of ſuch Bar- 
gain, as Lots of Goods bought at the Ind:a- 
houſe, or at any other Publick Sale, &c. 


4 —_—— - 
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Now the beſt Manner of keeping Accounts 
of this Nature, is after the Way ſpoken of in 
the eighth Section of the fourth Chapter before 
mentioned in relation to commiſſioned Goods, 
dee more in the third, fourth, fifth, ſixth, 
and ſeventh Sections following. 


SECT. 
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—— 


8 EC r. III. Of Goods in Company to be diſpeſed 
of by yourſelf 


F you receive Money of another Perſon to- 

wards his Share of the Coſt of ſuch Goods 
as are to be bought up for the joint Account 
of your Partner and Self, and the Goods 
are to be left ſolely to your own Management, 
For the Money that you receive of your deſign- 
ed Partner, before you have abtolutcly made 
the intended Purchaſe, 


Dt. Caſh, and Ct. your Partner. 


Wurx you have bought the ſaid Gonds, 
and do actually pay Ready Money far the t: me. 


Dt. the Merchandize in Company, and Ct. 
Caſh. 


U N 
(WHEN you open an Account for ſuch Mer- 
chandize, be fire to mention what Share your 
8 1 a ' 1 " 1 
Partner and Scit are concerned therein.) Then, 
S 3 3 3 |. i 7 
Dt. your Partner for his Share of Coſt, and 
Ct. General Account in Company ror the fame. 


Ir fuch Goods were cutirely bought upon 
Truſt, and broughi hne Cor N Daly by out 


Dt. Gomis in Cynpany, and Ct. the Seller, 
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Ir you bring no more into Partnerſhip than 
what your own Share does amount to, and you 
having thoſe Goods by you before, and have 
an Account of the fame in your Leger, 


Dt. the Goods in Company, and Ct. the 
Goods your own proper Account. 


Ir your Partner brings into Company no 
more than juſt his own Share of the Goods or 
Merchandize which are to be diſpoſed of in 


Partnerſhip, and you have the diſpoſing of the 
whole, 


Dt. Goods in 8 and Ct. general Ac- 
count in Company for what he brings in. 


Ir your Partner brings the whole Parcel of 
Goods into Partnerſhip Account; that is to ſay, 
both his own and your Share, and the whole is 
to be left to your own Management. Firſt, 


Dt. the Goods in Company, and Ct. your 
Partner for the whole Value. 


Secondly, To charge your Partner for his own 
Share, 


Dt. your Partner, and Ct. general Account in 
Company. 


SECT. 
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SECT. IV. To take in a Third Partner, where 
there are already two Partners concerned. 


UPPOSE that you ſhould permit another 

Perſon to be + Part concerned in ſuch Goods 
as your Partner and yourſelf were before con- 
cerned, each +, and you do all agree to be each 
3 Sharer in the Goods, and the new Partner 
does accordingly pay you for his + Share of the 
Coſt and Charges that you have been at upon 
the ſaid Goods, In this Caſe, | 


BEcAvusE that the Property of theſe Goods 
are altered, although they be yet in your Ma- 
nagement, you mutt make a new Title for the 
Goods in your Leger. 


Dt. the Goods in Company 5, and Ct. the 
Goods in Company + for what they ſtood Dr. 


Ap then to charge your . new Partner 
for his + Share, 


Dt. new Partner, and Ct. general Account | 
in Company. | 


AND for what your Partner in + is to draw 
out of Company upon admitting the new Part- 
ner in, 


Dt. general Account in Company, and Ct. 
your ſaid + Partner. 


AND 


= 
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x AND if the new Partner pays you the whole ; 
3 Coſt of his Share of the Goods in Company 3, 


1 
1 


Dt. Caſh, and Ct. the new Partner. 


Bur if he pays one Half of the faid Sum 
to yourſelf, and the other Half to your Partner, 


| 

\ . . 4 
1 Dt. Caſh for what you receive. Ct. the new Part- | 

| 


Dt. old Partner for what he ner for the whole. 
received, 


_—_ 


—_ — 


— 


Ser... felling Goods belonging to Part- 
ners. 
if 


0 F you ſell Goods in which there are Part- 


ners concerned, and you have the Manage- 
ment of the whole; 


Ir you buy the ſaid Goods, and ſo take the 
whole to your own Account, 


Dt. the Goods your own Property, and Ct. 
the Goods in Company. 


Ir you ſell them to either of your Partners, 
and he ſhould take the whole to himſelf, 


Dt. ſuch Partner, and Ct. the Goods in 
Company. | 


Ir 
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Ir you ſell them ſo as to receive ready Mo- 
ney for the fame, 


Dt. Caſh, and Ct. the Goods in Company. 
OR if you ſell them upon Truſt to any other 


Perſon, 


Dt. the Buyer, and Ct. the Goods in Com- 
pany, 


1 


THEN to credit each Partner for his Share of 
the Produce of ſuch Goods as have devon Job 
for the Account of yourſelf and Partners, 


Dt. general Account in Company, and Ct. 
each Partner. 


Ax p the contrary you muſt do, when you 
are to charge your Partner or Partners for their 
Share of Coſt or Charges upon ſuch Goods, as 
they are concerned in upon Company Account, 


SECT, VI, Of fiſhing, er ts clijſe an Ace 


count in Company iu your can Management, 


F your Partners and Self ſhould agree to fi- 

niſh an Account in Company before all the 
Goods are fold, ard ſhall make a Dividend of 
the Cccds that ycu have remaining by you 


For 
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For what Goods you ſhall take to yourſelf, 


Dt. Goods your own Property, and Ct. the 
Goods in Company. 


Axp for what Goods your Partners ſhall 
take to themſelves, 


Dt. general Account in Company, and Ct. 
the Goods in Company. 


THEN to cloſe, or make up an Account in 
Company, when the Goods are all fold, and 
were in your own Management, 


IF you do find, upon caſting the ſaid Account 
up, that the? is a Gain upon the ſaid Goods, 


Dt. the Goods in Ct. general Account in Com- 
Company for pany for the Partners Shares. 
the whole Gain. Ct. Profit and Loſs for your 

own Share. 


Bur if there ſhould happen to be a Loſs up- 
on the ſaid Goods in Partnerſhip, 


Dt. general Account in Compa- Ct. the Goods in 


ny for your Partners Shares. Company for 
Dt. Profit and Loſs for your the whole Loſs 
own Share. 


SECT; 
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SES r. VII. Of God Er weberein 
you are a Party concerned, but your Partner 
has the Management of the whole. 


F you furniſh your own Share out of ſuch 

Goods as you had by you of your own, 
your Partner does the like on his Account. For 
your own Share, 


Dt. my general Account in Company, and 
Ct. the Goods your own Property. 


Bur if you buy your ſaid Share of the 
Goods for Ready Money of another Perſon, or 
give your Partner ſo much Money to fur- 


niſh you with a Share; in both theſe Caſes, 


Dt. my general Account in Company, and 


Ct. Caſh, 
Ir you buy your own Share of the Goods 


in Company, and do not immediately jay for 
them, but let the Seller truſt you for the ſaid 
Payment, 


Dt. my general Account in Company, and 
Ct. the Party you bought them of, 


Ir you carry the Whole Quantity of Mer- 
chandize into Part nerihip, that is to ſay, both 
your 


» 


1 
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your own and your Partner's Shares, having the 


Goods by you betore, 


Dt. my general Account in Com- Ct. the Goods 


pany tor your own Share, your own Pro- 
Dr. your Partners for their perty for the 
Shares. whole, 


BuT if the whole be brought into Partner- 
ſhip by your Partner, you mult take notice of 
your own Share only, and 


Dt. my general Account in Company, and 
Ct. your Partner tor the Value of your Share. 


AxD when your Partner gives you an Ac- 
count of the Sales of ſuch Goods as you are 
Part Owner in Company, 


Dr. the ſelling Partner for your Share, and 


Ct. my general Account in Company for the 
fame, 


AND if you do find that you have gained by 
ſuch Partnerſhip Account, 


Dt. my gener! Account in Company, and Ct. 
Profit and Loſs for the Gain. 


BuT if you find you have loft by the ſed 
Partnerſhip Account; for whatſoever Sum you 
find your Loſs docs amount to, 


Dt. Profit and Loſs, and Ct. my g general Ac- 
count in Company. 


H 
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ET GST EEE RD, 
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Of ti ansferri ing Accounts from 0c Jo- 
lio in your Leger to dm Her. 


HEN an Account of another Perſon, 

N V or of Profit and Loſs, or of any o- 
ther Account which is of the fame 

Nature with Stock, are fo full on the Dt. Side, 
or Ct. Side, as you have not Room to proceed 


any further with the Account in that Place, 


Firſt, Open an Account in ſome other pro- 
r vacant Place in your Leger for the ſame 


Perſon or Thing, 


Tux caſt up the Dt. Side, and likewiſe the 
Ct. Side; if the Ct. Side be more than the Dt. 
Side, 


Dt. the old Account, and Ct. the new Ac- 
count for the Balance. 


Bo r if the Dt. Side proves to be more that: 
the Ct. Side, 


Dt. the new Account, and Ct, the old Ac- 
count for the Balance. 


| FT 
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Bur it it be an Account of Goods, or Voy- 


ages, Company Account, &c. that you want 
to transfer, 


You mult firſt open a new Account in the 
next proper vacant Place that you can find in 
your Leger. After you have done this, you 
muſt caſt up how much the total Sum on the 
Dt. Side, and alſo the total Sum on the Ct. 
Side of the old Account does amount to ; when 
you have done this, 


Dt. the new Account, and Ct. the old Ac- 


count for the total Amount on the Dt. Side of 


the Old Account. 


AND then, for the total Sum of the Ct. Side 
of the old Account, 


Dt. old Account, and Ct. new Account. 


AN p having done this, you will find, that 
the new Account will ſtand Dt. fot the ſame 
Sum the old Account ſtood Dt. for, and will 


alſo ſtand Ct. for the ſame Sum that the old 
Account food Ct. for. 


9 4 
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CHAT Vis 


The Way to balance your Accounts, 
without ſhutting up your Leger. 

V y without ſhatting up your Leger, you 

muſt furniſh yourſelf with a ſuitable 


Quantity of clean Paper, ruled in the ſame 
Manner that your Leger 1s. 


HEN you would balance your Books 


THEN open an Account for Profit and Loſs 
upon the ſaid Paper ; and having done this, 


CAsT up the Dt. Side of Profit and Loſs in 
your Leger, and place the total Sum upon the 
Dt. Side of the Account of Profit and Loſs on 
your Paper. 


THEN caſt up the Ct. Side of Profit and 
Loſs on your Leger, and place the total on the 
Ct. Side of the Account of Profit and Loſs on 
your Paper. 


HavixG thus prepared an Account for Pro- 
ft and Loſs upon your Paper, the next Thing 
you are to do, 1s to open another Account upon 

your 
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your Paper for Balance, calling it Balance Dt. 
and Ct. 


AND having opened this Account of Balance, 
and ruled it in the Manner of the Leger, ac- 
cording to the Directions beforegoing, 


BEGIN with the Account of Caſh in your 
Leger, and having caſt up the Dt. and Ct. 
Sides, the one being the total of what you have 
received, and the other being the ſame of what 
you have paid away, ſubſtract what you have 
id away from what you have received, and 
for the Difference, being the Cath remaining, 


Dt. Balance Account for what Caſh remains 
by you. 


AND in the like Manner you are to proceed 
from one Account to another, in ſucceſſive Or- 
der as they ſtand in your Leger, only reſerving 
the Account of Stock, and Profit and Loſs, to 
the laſt, 


Now you are to conſider, that your Leger 
contains various Sorts of Accounts, and thoſe 
being of different Kinds, different Methods 
mult be purſued in balancing the ſame. 


AND, Fin, If it be an Account of Goods, 
if the whole Quantity of thoſe Goods do re- 
main unſold, 

De. 
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Dt. Balance on your Paper for the whole 


Quantity remaining unſold, valuing the fame 
at the preſent Market Price, or at the Price 
they coſt you. 


Secondly, If only Part of the Goods be ſold, 


Dt. Balance Account on your Paper for the 
Value of thoſe Goods that remain by you un- 
ſold, either at the Price they coſt you, or at 
the Market Price. 


N. B. It is uſual with Merchants, when 
they make a general Balance of their Books, to 
value the Goods that they have by them at 
the Market Price they then go at, at the Time 
of their balancing; but ſome do not ſo. 


| Thirdly, If all the Goods are fold relating to 
the Account that you are now balancing ; 


Ir you have loſt by them, 


Dt. the Account of Profit and Loſs upon 
your Paper. 


Bur if you have gained by them, 


Ct. the Account of Profit and Loſs upon 
your Paper. 


Now there are ſeveral Things to be conſi- 
dered in relation to balancing an Account with 


a Chap- 
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a Chapman, as well as in other Accounts. 


As, Firſt, In relation to Chapmen, if the 
Dt. Side of their Accounts amounts to more 
than the Ct. Side, it is plain they are indebted 
to you for the Difference; therefore, 


Dt. Balance Account (upon your Paper) for 
what is due to you. 


Secondly, If the Ct. Side of their Accounts 
amounts to more than the Dt. Side of the ſame, 
ſhews that you ore indebted to your Chapman, 
and therefore you muſt (upon your Paper) 


Ct. the Account of Balance for what is due 
to him. 


Thirdly, When the Dt. and Ct, Sides of ſuch 
Chapman's Account do both agree, it ſhews, that 
ſuch Chapman's Account is finiſhed; becauſe 
there is nothing due on either Side, 


Fourthly, and laſtly, I there ſhould any Dif- 
ference ariſe in your Chapman's Account in re- 
lation to Abatements that have been made on 
either Side, between your Chapman and your- 
ſelf; if the Difference does ariſe from Abate- 
ments that have been made by yourſelf, 


Ct. the Account of Profit and Loſs on your 
Paper for the faid Abatement. 


U 
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Bor if the Abatement has been made to 
your Chapman, 


Dt. the Account of Profit and Loſs (on your 
Paper) for the Sum that you abated to him. 


Ab for all ſuch Accounts as are of the ſame 
Nature with Stock, being ſuch as you can make 
no Demand upon, nor them upon you ; ſuch 
as Houſe Expences, Pocket Expences, Charges 
of Merchandiſe, &c. to make even ſuch Ac- 
counts, you muſt 


Dt. the Account of Profit and Loſs upon 
your Paper. 


ANnD having thus run through all other Ac- 
counts in your Leger, but the Account of Stock, 
Profit and Loſs, and Balance; the next Thing 
you are to do, i to open an Account for Stock 
upon your Paper; but firſt turn to the Account 
of Stock in your Leger, and caſt both Sides 

up, and put the total of the Dt. Side upon the 
Dt. Side of Stock on your Paper, and the total 
Amount of the Ct. Side upon the Ct. Side of 
Stock on your Paper. 


THEN, to make even thoſe three Accounts, 
Viz, the Account of Stock, Profit and Loſs, 
and Balance, 


1 Fir7, 
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Firſt, Begin with the Account of Profit and 
Loſs upon your Paper, and caſt it up in the ſame 
Manner as you did your other Accounts in your 
Leger, and if the Ct, Side (which is your Gains) 
amcunts to more than the Dt. (or loſing) Side of 
the Account, you will be a Gainer, and for 
whatever Sum your Gains does amount to, 


Dt. the (aid Account of Profit 4 Loſs on 
your Paper, and Ct. Stock on the _ 


Bu r if, upon caſting up, you 4 find that 
the Dt. Side of Profit and Loſs amounts to 
more than the Ct. Side, you will be a Loſer 
by ſo much as the Difference does amount to; 
and for whatever the Sum does amount to, 


Dt. the ſaid Account of Stock, and Ct. Pro- 
fit and Loſs. 


THE next Thing you are to do, is to make 
even the Account of Stock on your Paper, by 
caſting up the Dt. Side, being what you owe, 
and the Ct: Side, being what is due to you; 
and whatever Sum the Ct. Side does amount 
to more than the Dt. Side, fo much will be the 
Value of your Eſtate at the Time of your ba- 
lancing; for which you muſt 


Dt. Account of Stock, and Ct. Account of 
Balance. 


Bu T 
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Bur if the Dt. Side of your Account of 
Stock amounts to more than the Ct. Side, by 
ſo much as that Difference does amount to at 
the Time of your balancing, ſo much you 
will be worſe than nothing; for which Sum 
you are to 


Dt. Account of Balance, and Ct. the Account 
of Steck. 


Laſtly, After you have ok the „„ 
Entries in the Account of Stock, then caſt up 
the Dt. and Ct. Side of the Account of B. 
lance, and if the Balance of this Account agrees 
with the Balance of Stock Account, it ſhews 
that your Books have been kept right, and your 
Work is done. 


Tuis being the uſual Method that the fkil- 


ful Book-keeper takes to balance his Books, 
when he has ſo much ſpare Room in his Books, 
as not to want a new Pair; and theſe Balance 
Papers are to be carefully laid up in your E— 
ſc-uittore or Deſk, to turn to at any Time here- 
aircr, if you ſhould want to know how much 
your Eſtate was worth, or in what Poſture your 
Eitate lay, in any particular Year, 


;- - ems 


— 


| 
1 
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t N A FP. IX. 


Of Miſtakes in Poſting, ſhewins how 
to rectify the ſame in the Leger. 


, 


ought not to eraſe, nor ſcratch the 
ſame out; that is to ſay, if you ſhould write 
an Article on the Dt. Side of an Account, 
which ſhould have been wrote on the Ct. Side, 
or write an Article on the Ct. Side of an Ac- 
count, that ſhould have been wrote on the Dt. 
Side, or ſhould poſt an Article to the wrong 
Account, and, upon examining your Books, 


you ſhould afterwards find ſuch a Miſtake out, 


none of theſe Miſtakes ſhould be crafed, nor 


ſcraped out, but muſt be recited in the fol- 
lowing Manner. 


Ir you have wrote an Article on the Dt. 
Side, which ſhould have been wrote on the 
Ct. Side, you mult rectify it, by writing upon 
the Ct. Side of the Account, 


By 


— 


HEN you find out a Miſtake in your 
V y Leger by falſe poſting, &c. you 
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By itſelf for an Error, as per contra, ſetting 
dowa the Sam. 


Having made this Entry, enter the Atti- 
cle underneath the aboveſaid Entry, as it 


ſhould be. 


And if you have put an Article on the Ct. 
Side of the Account, which ſhould have been 
placed on the Dt. Side, write on the Dt. Side 
of the ſaid Account, | 


To itſelf for an Error, as per contra. 


Axp underneath the ſaid Entry poſt the Ar- 
ticle, as it ſhould be. 


OR ** you have poſted an Article to one Ac- 
count which ſhould have been poſted to ano- 
ther ; in this Caſe, turn to the Account where- 
in the Entry is falſe made, and if it be made 
on the Dt. Side, write on the Ct. Side, 


By itſelf for an Error, as per contra. 


BuT if it be made on the Ct. Side, then 


yon muſt write cn the Dt. Side, 


To itſelf for an Error, as per contra. 


AND 
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Anp having wrote the Errors off in this 
Manner, turn to the Account that the Article 
moſt juſtly belongs to, and there make your En- 
try in its proper Manner, 


How EvRR, to prevent Miſtakes of this Na- 
ture, it will be found very convenient for the 
Bookkeeper, to take all the Opportunities that 
offers to prick his Books over, to detect Mi- 
ſtakes in Time, which will be a Means to pre- 
vent the tedious Trouble of pricking his Books 
all through, which he muſt be forced to do, 
in caſe his Leger does not balance. 


CHAT 
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CH 


Mecving the Way to prick a Pair of 
Books over. 7 


S to the Manner of pricking a Pair of 
A Books over, it is done, by taking your 


Journal, and ſuch other Books as you 
poſt from, and fo to examine every Article of 
Dt. and Ct. to ſee that the Sums do agree ; and 
as ſoon as you are ſatisfied that the Articles and 
Sums do agree, put a Dot or Scratch in the 
Margin of every Book wherein ſuch Articles 
are entred. Thus do againſt every Article, un- 
til you have examined the ſame, and gone 
quite through your Leger; and if you do find 
that you have committed an Error, by omit- 
ting ſome Article of Dt. or Ct. or have been 
miſtaken, and have wrote one Sum for ano- 
ther, you muſt rectify the ſame according to 
the Directions in the ninth Chapter foregoing. 


CHAP. 
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Ci AF. AL 


| Shewtrng the ay to choſe a Leger, in 
order to opea a new Pair of Books. 


T JAVING followed the Method laid 
don in the eighth Chapter beforego- 
ing, and do find the Balance is right, 


You muſt begin with the Account of Pro- 
fit and Loſs, which we do ſuppoſe that you 
have drawn out upon a Piece of Paper, ac- 
cording to the Directions given in the forego- 
ing eighth Chapter, and give the firſt Article 
upon the Dt. Side of Profit and Loſs Ct. in your 


Leger, ſaying, 
By Profit and Loſs lot, 


Tux look for the Account in your Leger 
that muſt be credited for the ſecond Article on 
the Dt. Side of Profit and Loſs, and write up- 
on the Ct. Side, 


By Profit and Loſs loſt. 


Lat 
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THE like you mult do until you have given 
Ct. in your Leger for every Article on the Dt. 
Side of Profit and Lois. Having done this, 

ou muſt tranicribe every Article upon the Dr. 
Side of the Account of Profit and Loſs on your 
Paper, upon the Dt. Side of the Account of 
Profit and Loſs in your Leger, 


AFTER you have done this, look into your 
Leger for the Account that muſt be Dt. for 
the firſt Article that is on the Ct. Side of the 
Account of Profit and Loſs upon your Paper, 
and having found the Account out, you are to 
make it 


Dt. to Profit and Loſs for the Gain. 


AND after this Manner you are to proceed, 
until you Dt. every Account that is mentioned 
on the Ct. Side of the Account of Profit and 
Loſs (which is on your Paper) and after you 
have debited them all, you are to tranſcribe 
from your Paper all thoſe Articles upon the Ct. 
Side of the Account of Profit and Loſs into 
your Leger, 


AnpD having tranſcribed from off your Pa- 
per every Article on the Dt. and Ct. Side of 
Profit and Loſs into your Leger, you mult 
next make even the Account of Profit and 


Loſs ; if the Ct. Side amounts to more than the 
N Dt. 


— _— „ Dow 
— = > 
m_—_— ————— 


— 
8 


—— — 
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Dt. Side, there will be Gain; then to enter 
this Gain into your Leger, 


Dt. Profit and Loſs, and Ct. Stock. 


Bur if the Dt. Side of Profit and Loſs a- 
mounts to more than the Ct. Side, then there 
will be a Loſs; for which you muſt 


Dt. Stock, and Ct. Profit and Los. 


AFTER you have done with the Account 
of Profit and Loſs, you mult next proceed 
with the Account of Balance, firſt looking out 
every Account ſucceſſively in your Leger, as 
they come in Courſe on the Dt. Side of the 
Account of Balance on your Paper ; and hav- 
ing made each Account, 


Ct. by Balance in your Leger. 


You muſt open an Account for Balance in 
your Leger, and then tranſcribe every Article 
on the Dt. Side of the Account of Baſance (on 
your Paper) on the Dt. Side of the Account of 


Balance in your Leger. 


AND then for every particular Article that 
ſtands upon the Ct. Side of the Account of Ba- 
lance upon your Paper, make each particular 
Account in your Leger, 


Dr. 


7 
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Dr. to Account of Balance for what 1s re- 
maining. 


THEN tranſcribe all the ſaid Articles from 
the Ct. Side of the Account of Balance upon 
your Paper, upon the Ct. Side of the Account 
of Balance in your Leger, 


ArTER you have done this, balance the Ac- 
count of Stock, and balance the Account of 
Balance (in your Leger) and if you find the 
Balance of the Account of Stock, and the Ba- 
lance of the Account of Balance do agree, and 
do amount to one and the fame Sum, it does 
prove that your Accounts have been kept right; 
and therefore, 


Dt. the Account of Stock, and Ct. the Ac. 
count of Balance for the fad Balance, 
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KA. XI. 


Shexuuns the Way to tranſport the Ac- 
Cots from an old Leger into a new 
Oe. 


OW the Dt. Side of the Account of 
Balance, contains only what is due 


to a Man, and what his Eſtate does 


conſiſt in, and the Ct, Side only what the ſaid 


Perion owes, for what, and to whom thoſe 
ſeveral Debts are owing, the ſaid Account be- 
ing tranſpoſed, it will ſhew the true State of 
your Stock; that is to ſay, make Stock in 
your new Leger Dr. to all thoſe Accounts men- 
tioned on the Ct. Side of Balance in your old 


Leger. | 


Arp then, by making Stock Cr. in your 
new Books. | 


By every particular Account that is men- 
tioned on Dt. Side of the Account of Balance 
in your old Leger, your new Books will then 
be opened in 2 readineſs to enter ſuch Tranſ- 

actions 
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actions as may have happened in the Time of 
your balancing the fame, provided you have 
opened a Title for every Account mentioned on 
the Dt. and Ct. of the Account of Balance, 

and have poſted the fame from your Journal. 


FTT 


HE Reader is deſired to take Notice, that 
all the Author's Pupils have their Inſtruc- 
tions intirely from himſelf ; for which Reaſon (as 
it is well known) he has not undertaken to teach 
any for above twenty Years paſt, but what have 
daue with Boarding-Schools, and of ſich only, as 
are of an Age do be qualificd for the Service of 
Gentlemen, the Publick Offices, Merchants, Cap- 
tains of S 2 s, Supercargoes, Clerks, Tradeſinen, 
Lawyers, of the Fattories abroad, &c. be hav- 
ng compoſe 'd various Pieces on purpoſe for this 
Uje, 


ADVERTISEMENT. 


In 2xzeen-ſtreet, Cheapfide, 


By RICHARD HAYES, late of 
Prince's-ſtreet, near the Bank of 
England, 


RE taught Accounts proper for Gentle- 
men, the Publick Offices, Merchants in 
Partnerſhip, or otherwiſe, Captains of Ships, 
Supercargoes, Clerks, Tradeſinen, Lawyers, 
the F. ctories abroad, Sc. he having compoſed 
var Cuσð Schemes on purpoſe for this Uſe ; * be- 
files many other Picces that he has already pub- 
liſhed. 


He alſo teaches all the Hands of Uſe in the 
publick Offices, Trade, or Law. 


Likewiſe Arithmetick, after a very peculiar 
and conciſe Manner, 


The whole * taught after a new, and 
well approved Method; the major Part of which 
being not to be learned from any other School- 


Maſter. 
* Sce the third Edition of 


HAYES's Intereſ} Book, 
Printed for W. Means, at the Angel, in Cornh:l. 


BOOKS printed for Joux Noc, at the White 
Hart, near Mercers-Chapel, Cheapfide. 


He fourth Edition, with very large Additions and Improve- 
ments of The Negociator's Magazine, or, the moſt au- 
thentick Account yet publiſhed of the Monies, Weights and 
Meaſures of the principal Places of Trade in the World ; their 
Conformity to the EA, lib and Dutch Weights and Meaſures, and 
Variety of uletu! Remarks thereon. ihe Courſe of Exchange, 
plain and neceſſary Rules to caſt them up by, the Laws and Cu- 
ſtoms thereof, the Advantages to be made by them, and how; 
and the Nature and Uſe of ſimple and compound Arbitrations. 
To which are added, curious Calculations, of great Uſe in the 
Weſt-India, Carolina, and New- Enzland Trades; and Tables 
ſhewing the intrinſick Value of any foreign Gold, or Silver 
Coin. All of great Uſe to Merchants and Traders, and en- 
tirely neceſſary to thoſe who would underſtand Merchants Ac- 
counts. By Richard Hayes, Pr. 6 5. 

II. The Philoſophical Grammar of Experimental Natural 
Philoſophy, in the familiar Way of Dialogue ; adapted to the 
Capacities of Youth, and illuſtrated with 26 Copperplates, Maps, 
&c. The ſecond Edition, with large Additions.” Pr. 6. s. 

HI. The Elements of all Geometry. Containing I. The Ru- 
diments of Decimal Arithmetic, Logarithms, and Algebra, by 
way of Introduction. Euclid's Elements of Plain or Lineal Geo- 
metry, in fix Books; his Elements of ſolid Geometry, in two 
Books; demonſtrated in a new and moſt eaſy Method, for the 
Uſe of thoſe eſpecially, who learn without a Maſter. III. The 
Elements of Spherical Geometry, collected, digeited, and de- 
monſtrated after the ſame Manner as the Euclidean Elements; 
containing the Doctrine of Spherical Prigonometry, and the 
Orthographic and Stereographic Projection of the Sphere in Pla- 
no. IV. A Compendium of Conic Geometry; containing a 
plain and eaſy Demonſtration of the principal Yioperties of the 
Conic Sections, wiz. the F//ijfes, Parabola, and Hyperbola. 
V. An Appendix, containing an Epitome of the Doctrine of 
Fluxions ; and a Specimen of the Method de Maximis & Mini- 
mis, both applied to Ute. The whcle being intended as a com- 
pleat Introduction to the modern Matheſis, or Body of Mathe- 
matical I. iterature. By B. Martin. Pr. 6 5. | 

IV. The young Student's Memorial Book, or Pocket Libra- 
ry of the Mathematicks ; containing for Illuſtration, above 120 
Cuts. Price 3 5. 

V. A nem and univerſal Syſtem, or Body of Decimal Arith- 
metick; containing the Doctrine, Application and Uſe, in all 
the Parts of Aritihmetick, Mathematicks, c. Price 65. 

„ Phe ycung Trigonometer's Compleat Guide, being plain 

Price 


.and ſpherical = made plain and eaſy. Tn A; ols. 870. 
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Price 10 heſe five laſt by Benjamin MARTIN, Teacher 
of the Mat ticks, GCS. 

VII. CCS DEX DIA; or the Inſtitution of Cirut, concerning 
Religion and Government. Tranſlated from the Ce Original 
of XEgnoPHON, by the late honourable Mau RICE AsnL TN, 
Eſq; (Brother to the late Earl of SuarrsrURY.) Addreſſed to 
the Lady ElizaBeTH Harris, in a Diſſertation upon the true 
Liberty of Thinking, in Matters both Eccleſiaſtical and Civil. 
By the Tranſlator. In 2 vol. 8vo. Price gs. EPs 

VIII. The Hiſtory of the SEvaRamBlans, a People of the 
South-Continent: In five Parts. Containing an Account of the 
Government, Laws, Religion, Manners, and Language of that 
Nation. Tranſlated from the Memoirs of Captain SIDEN, 
who lived near fifteen Years amongſt them. Price 5 3. 

IX.. A Treatiſe of human Nature ; being an Attempt to in- 
troduce the experimental Method of reaſoning into moral Sub- 
jets, in 2 Vol. Price 103. | 

The three following Articles will ſpeedily be publiſhed. 

X. The ſecond Edition, with conſiderable Alterations and Adai- 
tions, of A Practical Grammar of the Greet Tongue; wherein 
all the Rules are expreſſed in Engliſh ; thoſe neceſſary to be got 
by Heart, made the Text ; others immediately ſubjoined in the 
Form of Notes. The whole eſtabliſhed upon rational Princi- 


ples, ſupported by Claſſical Authorities, and conſidered, as to 


Method and Length, with all Convenience to the LEARNER. 

With a VocaBuLasry of ſuch Particulars as could not well 
be diſpoſed into the Body of the Grammar. To which is ad- 
dcd, a rational Scheme of RaeToRIC. 

XI. Praxis Grammatica to the Greek. 

XII. The ſecond Edition, with large Additions, of A Pratti- 
cal Grammar to the Lalin Tongue. Theſe three laſt by the 
ſame Hand. 

XIII. Human Oſteogeny explained, in two Lectures read in 
the Anatomical Theatre of the Surgeons of London. In which 
not only the Beginning and gradual Increaſe of the Bones of 
human Fotus's are deſcribed, but alſo the Nature of Offiſica- 
tion is conſidered ; and the general Notion, that all Bones are 
formed from Cartilages, is demonſtrated to be a Niitake. By 
RoBERT Nespir'r, M. D. Fellow of the Royal College ot 
Phyſicians, and of the Royal Society, and Reader of Anatoms 
at Surgeons-Ha!l. Price 6 5. 

XIV. Anatomy Epitomized and Illuſtrated: Containing, 1 
A conciſe and plain Deſcription of all the Parts of the human 
Body; together with their various Ules in the Anima! Otconc- 
my. 2. A large and choice Collection o Sculptures. xhibit. 
ing a juſt Idea ot the Figure, Size, Sunatlon, Connection, aud 

les of the ſeveral Farts of the Body. fi. irencen Folio Cop- 
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per- plates. By M. N. B. A. Pricc «, 


